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At tiie American Library Association Afinual Conference\ 
in Dallas in 1971, the Serials Section of the Resources §nd Technical 
Services Divisibn established a comnittee to produce a 
state-of-the-art report on the gaaintenance of serial records by 
aanual aethods in all types of libraries. The Ad Hoc Comoittee to 
Study Manually Maintain^ Serials developed a ,guestionnaire to cover 
the basic functions of receiving, checking-in, and claiDijag serials. 
Responses and working forms were received froa 91 acadeaic, , public, 
and special, libraries in the Dnited States and Canada^ 'Of these, 88 
responses were included in the coaiaittee's tjtiree-part report. Results 
wfre tabulated by listing under each question the. written response of 
each library. Claim, payaent,.and check-in foras subaitted by the 
responding libraries were gathered to fora the sepond section. 
Lengthy explanatory comments were collected" In an appendix to form 
the third part* A copy of the questionnaire and a list of responding 
libraries 'are included. (Author/LS) 
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ERIC 



RESOURCES AND VeCHNICAL. SERVICE^ DIVISION'' 

ADIVISIONOFTHE / 



AMERICAN LIBRARV ASSOQATION 

50 EAST HURON STREET • CHICAGO. ILLINOrS 606tt ' (31^1^944 6780 




/ 



29 April 1975 



The perials Section of the Resources and Technical Services Division of the 
American Library Association has established a Committefe to Study Manually- 
Kaintained Serial Records, with a charge including an analysis of forms and 
records, utilization of personnel, and standards of peirforraance as currently 
exhibited in libraries, the Committee has decided to 'limit the initial phase 
of its study to an examination of the basic, record-keeping functions of check- 
in and claiming with the understanding that other sBr^als functions may be 
covered at a later date. ' ' 

• , ' '' 

As a means for gathering this information the Committee has j>repared the enclosed 
questionnaire. It f^s fiesigned to cover the subject ks broadly ^s possible, and 
any .additional infppnation which you can add to desc^tibe your library situation 
more accurately will be. welcomed. As a fairl:?' representative sample must be 
piade to describe properly serials check-in and claiming as it is in 1975, answer 
as many of the. questions as you can. Whenever ther^ is insufficient space to 
expand your answer, continue on the back of the sheet i \ , * , 

Definit,ions of serials and serial records are included xp. the questionnaire, but 
list exceptfons which you use in your own definitions oi^ serials. Finally, ,an 
essential part of this study is the visual representation of forms in use in 
libraries. Please includfe two sampled each of all forms involved in your check- 
in and claiming operations with a brief statement,.| preferably attached to each; 
describing the functions it serve's. An early return of the questionnaire, by 
Juke 1 if possible, would be appreciated. There will be a discussion of responses 
at the American Library Association Annual Conference in San F'rancisco, Monday, 
30 Juhe 1975, 8-9:30 a.m. As with most committee meetings it will be open to 
visitbrs. ^ ^ ^ ^ 



Sincerely yours, 



, LeRoy D. Ortopan 
^Chairman 
Ad Hoc Committee to Study Manually 
Maintained Sejflals Records 
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MANUALLY -MAINTAINED SERIALS 
RECORDS QU^STIONNAlilE 



Name of Library ; Number of Volumes in Library_ 

Address [ _Number of Titles in Library_ 

Name of Respondent ^Position in Librar y ' - ^ : 



For purposes of this survey a Serial is, "A publication issued Xn successive parts 
bearing numerical or chronological designations and intended to be continued in** 
definitely. Serials include periodicals, newspapers, annuals (reports, yearbooks, 
etc.)> the journals, memoirs, proceedings, transactions, etc., of. societies and 
numbered tponographic series." (Anglo-Amer^|i Cataloging Rules). 

If you exclude or ac^d any other types /ir publica^ons to this definition, please 
indicate, (e.g., continuations, annu^il or periodical supplements to monographs, 
reissued /revised publications) . \ \ 




1. How many serials publications does your libr^ty presently r_eceive regularly on 
subscription, standing order,,' or as gift/exchange material? 



During the last annual repor,t period, how many new, currently published titles were 

adde d ^deleted_^£ . . 

Do you consider this annual activity Norma^^ 

High / ' ' 
f Low , 

2. Do you maintain check-in records at a central point for all serials received in 

your library system, regardless of location (e.g. branch libraries, etc.) Yes 

N o If no, explain . . 



10 / ' 



Do service units and branches also maintain check-in records? Yes N o j. 

If yes, indicate if ^ these records duplicate supplement_^ the 

centrally maintained- records • 

Do you have computer-assist records, \or check-in and claiming? Yes No 

If you have such .records, do you also maintain manual records? Yes N o 

IF YOU HAVE NO MAfJUAL CHECK-IN AND CLAMNG RECORDS, PLEASE INDICATE AND RETURN 
QUESTIONNAIRE. , ^ ' 

3. List the files that contain serial check-in and claiming information. Indicate 
whether file includes active serials only or both currently published and dead, 
and what type of record is maintained in each file. Please supply sample records 
(see cov^r letter) . L - ^— 



U. Indicate the number of hours (jiot the numbefr of persons) per week, the ;level 
and the department ^*st^£ members engaged in the following functions: 



Functions 

/ 


i 

Graduate 
Librarian 


Para- 
professional 


Clerical 


Student 


Depdrtmen 


a, * Receiving and sorting 












b. Check-in 












c. Claiming 


1 











5. Is separate treatment given to distinctive types of serials, e.g., are periodicals 
or newspapers checked-in differently ^from monographs in series, micrpforms, documents. 



etc? Yes 
No 



Please specify: 



6* Indicate if and what type of cKeck-in records are maintained when: 
Current issues only kept » ' 



Deferred decision 



Latest edition, last year(s) only k§pt L 



Does the check-in record also serve as the permanent holdings record? Ye8_ 
No* ' ' 



7a^ How are cancellations recorded? 



8* Please describje briefly your procedure for each of the following functions: 
Receiving 



Checking-in_ 



' ^ 

Claiming ^ [ '2 



9. What is the form of the entry in the check-in record? 

Main entry (i*e«, catalog entry) 

Title_ : \ 

Title as It appears on the piece ^ 

Do cataloging decisions (i.e., cataloged as set or separates, analytics, etc.). 

1 

appear in the" check-in record? Yek No 

10* What records are maintained for material for which standing orders cannot be 
placed? [ , , 



^/'What records are mgiintained for memberships?. 



Is check-in and claiming handled differently for exchange inaterials than for pur- 
chased materials? Yes No If so, how? 



11 • Describe any check-in and claiming records n^intained at locations other than 
those detailed j.n previous questions, e»g. branch libraries • 



12«' Retail future plans for change'in procedures described above. Continue on back, 

13. Attach two copies of each form used in the check-in and claiming operations 
with a brief statement.^ describing the functions of each./ 

REl^RN TO - ■ 

^ Mr. LeRoy D. Ortopan 
^Catalog Def)artment 
General Library 

University of California ^ 
^ Berkeley, California 94720 
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Ref.l 
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Thi s is a v hite cajd vbi ch is used fori purchases, 
A blue card is used for gi-its, and an orange card 
is used^ foy exchanges. 



BoQk reviev digest 



Business Week / 

SAMPLE weekly che/k-in card. 
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Index 
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\^ 


















































Tb: 


J? is 


a w; 


lit? 


card 


whic 


h is 


used 


for 






rt 
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•CHECK- IN fjORH 
(RECTO AND \^RSO) 



Lxjcation; 
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,11. . CHECK-IN FORM 

U^ed to record daily and weekly periodical 
xssues« Number of issue' is recorded in space 
corresponding, with date af issue. 
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CHECK-IN FORM • ^ 

Used to recgrd weekly and biweekly issues 

of periodicals with date of receipt indicated 

on line below the number Qf the issue received. 



CAtLWO '"VOL 



'i'oxs nn YEAH 



\ 



tn IINDtRY 



TITLE PAGE 




MN . ft* : «*« I AM-'maY JVl 1 AUG 1 SCf i OCT « HOV ! OtC [ UNO 



' Used to record monthly and less frequently 
^ received periodical <*iss^ues. Date received 
^ is noted on line below that on which issue 
received has been recorded* 
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SYRACUSE UNIVERSITY LIBRARY^ 
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vot& 
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SUB-PRICE 
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check-In form 

Used to record receipt of . 
documents . and serials 
continutatipns* 



f SOURCE 




ORDER DATE 




1 ADDRESS 









ReC BD 



GEN SO 
VOl_ OF* NO ,>Sy 



, PAM r 2 ' - 

BINDAjOW press BD , e , CAT SEP 
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IMPRINT DATE 



DATE RECEIVED 
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IMPRINT DATE 
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V c 
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' lov/a 




Ohio 
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Va 
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RI 
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o 
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to continue information ^fom the permanent record card when a second 
card is needed. 
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IN 'MiD PAYMENT fiECORDS 
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CHECK-IN FORM (PERMANENT REcjoRD CARD) 



Main Entry (begin, date): 



Publ. 
Add. 



Subscrip. start 



Frequenq^: 
Price: 



Back vols, ordered: 



Country: 



Holdings: 



Indexed: 



Requ. by: 
Dept. 



Language: 



X Ref. 



Spec. Notes: 



COO □ 



Library 
Symbol: 
UU 



Cataloging: 
Yes No- 
Call No.: 



Add 

CS (anal.) 
CSC! I 



UN Doc US Doc. 

Marked by: 
(YoK/Yr./Btc.) 



De$t. 



Requ. date: 



Agent: 



Soyrce: / 

Blanket Sutsc: □ 
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L. G. Cd. No. 
"Verified: 



Computer Codes 
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03 Parent or Group 
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□ Tracing 



□ Copy No. 
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CHECK-IN FOftMS (DAILY, MONTHLY AND CONSECUTIVELY NUMBERED SERIES) 
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Mar. 
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15 


16 


17 
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19 




21 


22 
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i 
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h 


30 


31 


32 


33 
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/ 
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1 

J 


39 


40 


41 42 


/ 
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' . ; -^t^ 1 
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49 


50 


51 


52 


5: 




54 


55 
75 

r 




1 56 
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\ 
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5' 


J 


!58 

1 


59 
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57 

i 
1 


68 
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70 ; 


71 


72 y 
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76 


r 


78 
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79 


80 


81 


82 

1 
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! 


86 
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88 


89 

t 


90 


91 


92 

r 


93 


94 
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CHECK-IN AND PAYMENT RECORDS 



.^«> 



Bound 



Incomploto 



M Bindery 



Coll No. 
Set at 
Source 



Mo. & Yoa 



1 2 



1 ] \ j— 

4 5 6 I 7 



— f— r 



8 , 9 jlO ' n 12 , 1 3i 14' 15 16> 1?; J8 19 (20 21 22 123 124 
— ' ^ ? — 7 — »^ ^ ■ ■ * ; 1 ^ ! * ! i — 



I \ — \ — I — i — n 

25-26 27 i 28 1 29 IsO 



31 ^ Fond 

ft 




Bound 



\t B.ndery 



Incomplete 



CaU No. 
Set at 

Source 



Year Ser. V. 



Bill 



Cost 



Fund 



Publisher 



EIUC--^ 



Voh per yoar 



I'rKe 



Title Page and Indct 
None ^ 
Sci'ul for 

J.ist No, . 
Next Vol. 



Remarks* 



23t 



CHECK-JfJ^ AND PAYMENT RECORDS 



CALL NQ ' 
LCX:ATieN 



SOURCE 



YEAR 



VOLi 



JAN 



FEB 



MAR 



APR 



MAY 



JUNE 



JULY 



AUG 



SEPT 



OCT 



NOV 



DEC 



JNDEX 



SO = 



BEG WITH 



REC By . 



ISSN 



iMde^ due 




CHECK-IN FORMS 



^ ■ ■ ■ ■ — ■■ — ■ 

Bound " At Binder)" Inccmpktc » 
y 


' Call Ko. 

Set 2t 

Source 


Rccciv'cd 


Item 


j B.llfd 


Pcccivcd 


Item 


BihT^" 


rubashcr 
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1 








r 


\ — ^ 

' 1 
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f 
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> 




' f- 

1 


\ 

1 














j. 




; 




















1 




1 1 






1 1 












1 












1 ' 




i 








1 




j 


- 






' ! — = ' 

1 




\ 






\ 








Title Page and Lvdex 
None 
Send for 
Loose • 
Last No.. 
Next Vol, 


1 






\ ^ 


















' ^ 1 






- -^-^^ 



Bound 



Vol ! P<Tiod I Rec'd ! Vol Pen 



At Bindery 



rtec'd 







\ Period i Rec'd 

; 



Vol. 



Period 



Ca'll No. 

I! 

I Set at 



![ Source 
Rec'd i! Claimed 



s 



CHECK-IN AND PAYMENT FORMS 







1 1 


01 


Q 1 

9 i 


19 1 

iZ i 


i«D 1 


1 ft 1 

io i 


91 1 
Z i 1 


941 

ZH-i 


971 
z / i 


J V i 


,j^ i. 


JO 1 


J9I_--424 — 451 


481 






32 


62 


92 


loo 

izz 


1 Q 0 

idz 


1 Q9 

loZ 


9 19 
Z i Z 


9 A9 
ZhZ 


9 7^ 
Z / ^ 


909 
JUZ 


J JZ 


JOZ 


9Q 0 

392 


A 99 

4ZZ 




48-2 




03 


33 


63 


A O 

93 


1 OO 

123 


1 C 9 

153 


1 R9 
io J 


919 
Z i J 


9 A9 
Zh J 


9 7 9 
Z / J 


909 
JU J 


999 
J J J 


00 J 


9Q 9 

39o 


/. 9 9 
C4Z3 




483 




04 


3^ 


6u 




10/ 
i Z4 


i D4 


1 QA 
i Oh- 


9 1 A 
Z i H 


9 A A 
Zhh 


9 7 A 
Z / H 


904 


9 9A 
J Jh 


"^AA 
J Oh 


9Q / 

394 


A 9 A 




484 
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5 OA 


35 


6d 


9d 




1 Q Q 
IDD 


1 Q R 
ioD 


915 
Z i D 


9 A5 
ZhD 


Z <P*D 


905 
JUD 


995 
J JD 


J OJ 
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4ZD 


A Q Q 
4 J J 


48S 


. » • ® 
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9£. 
JO 


cc 

00 


Q A 

9o 


1 9 A 

i zo 


\1 5A 
^00 


1 ftA 
j.00. 


9 1 A 
Z i 0 


9 A A 
Z hO 


9 7 A 
Z / 0 


90A 
JUO 


99 A 
J JO 


"^AA 
J 00 


90 ^ 
396 


A 0 A 

4Z 0 




486 

HU V 


A7 


51 


0/ 


G 7 


IL / 


1 

ID / < 


1 ft 7 

io / 


217 


247 


9 7 7 
z / / 


'^07 
JU / 


J J / 


'^A7 
JO / 


9Q 7 

397 


/ 0 7 
4Z / 


' A Q 7 


487 


\ 


AD 


OQ 

3o^ 


OO 


9o 


1 9 Q 

i Zo 


1 QQ 

1 Do 


1 Q Q 

Loo 


218 


24a 


9 7ft 
Z / 0 


90ft 
JUO 


99ft 
J JO 


Aft 
J 00 


398 


/ 0 
428 


ACQ 

450 


488 




Art 

09 


TA 


69. 


O A 

99 


1 9 Q 

lz9 


ICQ 

159 


1 Q 0 

lo9 


219 


249' 


9 70 

z /y 


90Q 

juy 


9 90 

J jy 


9 AQ 

joy 


0 A A 

399 


429 


459 


*40 7 




1 A 

. 10 


A A 
^0 


*7 A 

/O 


1 AA 
iOO 


1 9 A ' 
, i 30 ' 


1 ^ A 


1 OA 

lyu 


22^L2^0 


9ft 0 

zou 


9 1 0 
J i u 


9A 0 
JhU 


970 
J / U 


400 


430 


460 


4Q0 




T i i 


A 1 


/ 1* 


1 A 1 
iOi 


191 

131 


Lol 


1 01 
ivi 


221 


251 


9ft 1 
Zo i 


91 1 
J i i 


9A 1 


971 
J / i 


401- 


^431 


461 


4Q1 






A O 


/Z 


1 AO 

iOZ 


19 0 

i3Z 


1 ^ 0 
ioZ 


1 Q9 

i9Z 


222 


252 


9 ft 9 

ZoZ 


919 
J iZ 


9A 9 
JhZ 


9 79 
J / Z 


402 


4^2 


462 


H>7 ^ 




1 J 


A O 


*7 O 

73 


1 A*} 

103 


1 9 9 
133 


" 1 9 
163 


10 9 

ly J 


223 


253 


9ft 9 
ZO J 


919 
J i J 


9A 9 

r^H J 


9 79 
J / J 


403 


433s /463 


H7 J 






/ / 


•7 / 

/u 


1 A / 

104 
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134 




1 Q/ 

194 


224 


254 
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ZOH 


9 1 A 
Jin 


9 A A 

Juu 
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j/h 


/ A / 

404 


434 


464 








A Q 


/D 


1 AQ 
IOD 


1 9 Q 

' 13D 
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ZOD 
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9A 5 
JhD 
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J / J 


405 


435 
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^0 


7 A 
/O 


1 AA 

lUo 


.1 9A 
1 JO 


' 1 AA^ 
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!^0 A 
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256 


9ft A 
ZOO 


91 A 
J i 0 


9A A 
Jh 0 


97 A 
J / 0 


4.06 


436 


466 


4Q/^ 

H'-/'0 




i / 


A 7 - 


7 7 


1 A7 
lU/ 


1 97 
1 J / 


1 A 7 
i 0 / 


"1 0 7 * 


227 


257 


9ft 7 
ZO / 


91 7 
J i / 


9A 7 
Jh / 


977 
J / / 


407 


437 


467 


4Q 7 




1 Q 

io 




7 Q 


1 AQ 

lOo 


1 9 Q 
1 JO 


i DO 


1 Qft 
i 70 


228 


258 


9ftft 


91ft 
J i 0 


9Aft 
JhO 


97ft 
J / 0 


408 


438 


468 






1 Q 


AQ 

uy 


7Q 


1 HQ 


1 9Q 


1 AQ 
i OV 


1 QQ 

i yy 


229 


259 


9ftQ 
ZOi? 


9 1 Q 

J i y 


9AQ 
Jny 


97Q 

J / y 


409 


439 


469 
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^0 


DO 


Q A 


1 1 A 


1 Ar 


1 7A 


9 on 
zuu 


230 


260 


9QO 

zy U 


99 0 
JZ U 


9 50 
JDU 


9ftO 
JoU 


/ 1 A 

410 


440 


470 


soo 

JUU 




O 1 


Da 


ft! 
Oi 


Ill 
ill 


1 A 1 


^ 7 1 
i / 1 


9 ni 

Z Ui 


231 


261 


90 1 

zy i 


99 1 
JZ i 


951 
JD i 


9ft 1 
JO i 


411 


441 


471 






LL 


Q9 


oZ 


1 1 9 

i i z 


1 A 0 


''7 9 
* / Z 


9 09 

z uz 


232 


262 


90 9 

zy z 


99 9 
JZ Z 


9 5 9 
JD Z 


9ft9 
JOZ 


412 


442 


472 








D J 


O J 


i i D 


1 A 9 
t IhJ 


17 9 
1 / J 


9 09 
Z UJ 


233 


26J 


9Q 9 

zy J 


99 9 
JZ J 


95 9 
JD J 


9ft9 
JO J 


/ 1 0 
413 


443 


473 






9 A 


^A 
Dh 


QA 


7 1 A 


1 A A 


1 7 A 


9 OA 
Z Uh 


234 


264 


zytf 


9'9 A 
JZh 


95 A 
JDh 


9ftA 
JOh 


/ iV 
41)4 


444 


474 






LJ 


DD 


OD 


i ID 


XhD 


L / J 


70^ 
ZUD 


235 


265 


9Q S 

zy D 


99 S 
JZ D 


m5 
JDD 


9ft 5 
JOD 


/ 1 C ^ 

415 


\445 


475 






9 A 


• DO 


00 




1 A A 

iuo 


1 7A 
1/0 


9 OA 
Z UO 


236 


266 


90 A 

zy 0 


99 A 
JZ 0 


JDv 


JOO 


416 


4-46 


476 






2-7 


57 


87 


117 


147 


177 


207 


237 


267 


297 


327 


35K 


387 


417 


44^7 


477 






28 


58 


88 


118 


148 


178 


208 


238 


268 


298 


328 


-3S8 


388 


418 




478 






29 


59 


89 


119 


, 149 


179 


209 


239 


269 


299 


329 


359 


389 


419 


449 


479 






30 


60 


90 


120 


150 


180 


210 


24,0 


270 


300 


330 


360 


39q 


420 


450 


480 
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NO INV NO OATE AMT f AID TO BKPG 


NO IMV-NO DATE AMT PAID TO BKPG 
















FIRST TIME RENEWAL 
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DECI- , 
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FUND ^ ;^ 


SO NO 


SOURCE 


LOC^. 
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CHECK-IN FORMS (RECTO SlolS ONLY SHOWN) 

Permanent record card osedl for recording permanently retained volumes volume number. 
The volumes are noted as either bound, unbound or on microfilm. Annual publications are 
also recorded on this card, ' . * 



A^^ALS . INDEXED IS ^ • STATE OZZ . 

WAST ^»ST GIFT 

SO^-CE ^ ' EXCrtANsJE 

*^P£ v'JENC y ^ Pl^PCHA<£.: 



^2^1 


_ .22 1 




222 






* ^''^ 


^ 223 








. 224 




^22"; 






^206 


2 26 


. ^'^^ 


227 




t- 






^ 20 > 


229 










■ 2; t 


; 23* 


; 212 


^ 232 






; 2t > 


^ 233 


^ 214 


^ 234 ' 
















;2 3e_ 






2ie 




t 




' 21 0 
t 


;230 




t 240 



CROSS REPERGMC^: 



[ 24_1 
^242 
i 2-* 3 
!244 

^^^^ 

^246 

1 2 47 

r r 
I 248 

249 

250 

25 J_ 

2J2 

2 ^-.3 

254 

2 55' 

256 

257 

258 

259 

Zf,0 



I 261 



I 262 

[263 _ 

i 264_ 
|j6 5_ 
j 265 
J 2 67 
[ 268 
. ! 269 _ 
T270_ 
27_1_ 
2 7 2_ 
273 
274_ 
275 



I 276 
^77 



* 281 

^ 

1282 



|2«3^ 
i 284 



{266 



2«7^ 
288 



2i7&. 
27 9 
280 



289 
290 



2 91_ 
292 

2il. 
294^ 

2^ 
2 96 
2 97 
298^ 
299 
300 



302 
£03 
304 
305 

^e6 

307_ 

30» 

309 

3 10 

3 11 

3J2 

3 14 



3 15 



32_.L 

322 

323 

3^4 

325 

3 2^ 

328 
329 
330 
33^1_ 

333 
33JI 
33^ 
336 



319 
320 



34 1 

1 343 

[344 _ 

j 345 
34 6 
3 47 
3 48_ 
349^_ 
3 50_ 
351 
352 




353 
354 



355 
356 



357 



] 362 

: 364 

36/; 

3^6 

3 67 

364 

369 

37 0^ 

37 1 

372 

373 

374 

375 

376 

377 



356^ 
359_ 
360 



37_C_ 
^77^ 
3ftO 



: 3 81 
; 362^ 

^384_ 
385_ 

388 

389 _ 

39 J 
3 92 " 
393_ 
394 
3 95 
396 

J99_ 
400 



1 2 3 4 5 6 7 ^ JO 11 12 
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CHECK-IN FORMS (RECTO 51DE5 ONLY ^WN^ 

PerffJ^n«Qtrecord card used for recording permanently regained volumes that are 
pubiishfediTr-Qglit y^ar patterns. The volumes are^^ted as bound, unbound or on 



microfilm. 



ANAUS 
WANT LIST 
SOURCE 
PREQUENC Y 



INDEXED tN : 



STATE OOC. 
GIFT 

EXCHANGE 
PURCHASE : 



^ '^2 3 24 
t92-i 25 
1 1'' !^ t'S 

^ ^>2^. 27 
T527 2ii 

^ !52e J9 
T^29 ' 30 

' t'i3 1 /32_ 
1932' 33 

♦ 

1933/ 34 

I 1^^35/36 
I -^3 6 3 7 
•^_15370fe^ 
' 19 36^^9 
I 1939 40 





T?46>4 1 


»960^61 




1 980/ 8 1 ^^"""""--^^^^ 




i94t 4^ 


1951/62 




1981/82 ^"'^ 




194 2 43 _ 1 


1962^63 


1982^83 




1943M4 


1953/64 


1983/84 




1944 ' 45 


1964/65 


t 


1 984/85 




1965/66 


1985/86 




, 194647 


1966/67 


1986/87 




1 94 7 ^ 4 8 


1967/68 


1987/88 - 


j !94«/49 ^ 


1 968/69 


1988/89 




1969/70 


1989/00 




1950/51 


19 70/71 


1990/91 




1951/52 ' 


1971/72 


1 9^1/92 




1952/ 53 


197 2/^3 


1992/93 y 


[j953/54 ' 


1973/74, 


1993/94 




1954/55 


1974/75 


1994/95 




1955-56 


1^75/76 


1995/96 p 





1956^57 * 


197\6/77 


1996/97 


1957/58 


197 7/78 


199V^8 * 




1956/59 


1978/79 


1998/99 




t959/60 


1979/80 ' 


l999/20r00 
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^ CHECK-IN FORM (DAILY L WEEKLY) 
RECTO £ VERSO 



- C - 01 6526 

DESTINATION t 



, 1 

□ 



ADDRESS: 



STATE DOC. 
GIFT 

EXCHANGE 
PURCHASE • 

SO'j RC E • 
FREQUENCY ; 



YEAR 



INDEX REC*D. 



« BIND. NOTI FrCATIQN • 



FEBRUARY 



SEPTEMBER 



NOVEMBER 



DECEMBER 



'3 ''14 15 i i 17 18 19 20 ^2^^?2 
— ^ . — — -« — • * - i — r 1— 


23 24 25126 27 28 


29 


30 


31 






butrrr: 










• » • ♦ i ' d ^ 


. L 1 ' 












- 


' 7 • 










f 


h'-f ^ ' 












■ 


















= 










T T 

1 { 1 ! . . 


, 






\ 








_ ♦ — > 












\^ 








— • — 






















i ' , ' 1 ^ 


















— M — , — j 


J . ^ i i ^ 








! ^ 1 


\ " 








.1.1 ■ • 










r 









12 3 4 5(7 



9 , 10 11 12 



MISSING OR OOP. NOS. 



WROTE 



ACTiON 



SUPPLEME.NTS. 



T.P.I IN FORMjkTION : 



BINDING • 
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CHECK-IN^RH (IrtREGULAR OR SEMI-ANNUAL). 
•RECTO L VERSO 



3 



7 



. STATE DOC. 

f 1 • 

GIFT 
L_J EXCHANGE 
! j PURCHASE: 



ADDRESS t 


SOURCE : 
FREQUENCY : 


> 


1 




INDEX 


BIND. NOTIFICATION 


«^ 






t 


\ _ 






















0 






J 






^ » 


1 2 3 4 5 6 7 8 


9 10 n 12 



MISSING OR DUP. NOS. 



WROTE REPLY 



ACTION 



SUPPLEMENTS: 



T. P.I. INFORMATION : 



BINDING : 
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CHECK- IN FORM (DAILY) 




CALL NO. 






1 2[3 4j'5'6 7j8'9 10 11 12 'Is ' tt-^i?; ! 17.^5 19 20 21 


22 


23 


24 


25 


26 




j 28 


29 


30 


31 




I 

* 1 
























FEB 


1 










1 

1 














MAR 


1 






















^ APR 


\ 




















^fAY 




■ ' . 1 


















- ^ ! 
























AUG 




1 










SEPT 
















OCT 


- "~ ' ' — ^ , ■? 

f - .. . ... ' ' 




71 — i 












NOV 






! 


















DEC 






i 


















UAL Form #56D 


CHECK-IN FORM (WEEKLY) 



CALL NO. 



JA 1 F 1 MR I AP I MY 



I JeI JY I AG I S I O I N I D I 



TlT^k PAGE 



INDEX 



YCAR 


SCR 


VOL 


JAN 


FEB. 


MAR 


i 

APR 


MAY 


JUNE 


JULY 


.Aur, 


SEPT 


OCT, 


NOV. 


DEQ 


TP 


I 




f 


W 












































































































•* 


















^ 
























































i 






















> 
























/ 










0 














/ 
















/ 




2^0 










^ 




/ 
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CHECK-IN FORM (WMHLY)- 
Al^o-'tisetrTor quarterly publications 



CALL NO. 


^ ^ Ja\ F I KJr4' Kp'l MY 


1 JE 1 JY 


1 AG 1 S 1 O I 


N i D 1 




P 


TITLE PAGE^'*^^ — 


G 


INDEX 

Oi 

t 


1 

\ 


YEAH 


sen 


v9t 


JAN 




MAR 


APR 


MAY 


JUNE 


A JULY 


*AUG 


SEPT 


OCT 


NOV. 


DEC 


TP 


























- • 






/ 






























































/ 




— -J» 




* 










































i 










.1^ 




t 


























i 

1 


• 




















^ ^ 


























• 








\ 














T 













I'AI Form #5<;F 



CHECK-IN^RM (ANNUAL) • 
Also usgd,j^r irregular publications 



I 
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' UAL Form #56A 



CHECK-IN FORMS 

This is a crossrref erence or back-up card. It is used for cross-references to other titles 
in the kardex.and it is also used ,to record supplements t indexes^ etc* It xs also used as . 
a membership card to list publications received on membership* 











TITtC: 






















0 






FUBLiSHCR' 






AGENT: " 
















• 


FUND: ' 
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DAILY CHECK-IN FORM 



TtTU; 





t 


a 
















10 


11 




IS 


u 


It 


ft 


17 




It 


ao 




aa 


as 


a4 


at 


at 




at 


at 


to 


tt 




JAN. 








































































































































































































































































MAY 














































* * 




















JUNK 
































































i 


JULY 




















































/ 














AUO. 


































































•IFT. 


































































6CT* 
































































































































■ft 




omc* 
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CHECK-IN FORM (WEEKLY) 









TITLE-. 




































PUBLISHER: 














ACCNTi 


























FUNDI 


















/ 






HOLDINGS' 














\ 
















MONTH 


NO. 


DATE 


RCC'D. 


NO. 


DATS 




NO. 


DATS 


I^C'D. , 


NO. 


DATZ 


KCC'D. 


NO. 


OATC 


VcC'D. 


JAM. 
































rz9. 






























• 




























-> 






AFMIL 
























- - ■ 









MAY 
































JUNC 
























. - 








JULY 
































AUC. 
































scrr. 
































OCT. 
































NOV. 


















1 








V * " ""' 






DCC 
































T.R * 


1. 
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CHECK-IN FOR(!KMONTHLY) . 





PUILISt^ff: 






AaEHT: 








rUNO: 



HOLDlNqSi 

S«r 108 



v., 

C 




1 

JAN. 


DATE KEC'O 


V. 


NO. 


JAN. 


DATE ffE<^'D 


V. 


NO. 


JAN. 


DATE REC'O 






iAN.> 


^>ATg REC'O 


"V 




Fdi 








PEt. 








FES, 


^ 






FEt. 
















MAX. 








MAX. 








MAR. 




«* 




APff. 








APR. 








APff. 








APR. 








MAY 




f. 




MAY 








MAY) 








MAY 




i 




JUN. 








junT 








JUN. 








JUN. 








JUL. 








JUL 








JUL 








JUL.*" 








AUO. 








\UG, 








Aua. 








AUG. 








SEPT, 








lEPT. 








SEPT 








SEPT 








OCT. 








OCT. 








OCT. 








OCT. 








NOV. 








NOV. 








NOV< 








NOV. 








DEC 








DEC. 








DEC. 








DEC. 






. * 1. 
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CHECK-IN FORM (WJNUHLY) 

Monthly form withtiwt mnrtHffli '^tn^ . It is used -to check in publications that are 
published irregularly o^ for"wfifch--»QQthfi_are not listed. 



X 



PUBLISHER: 



AQCNT: 



FUND: 













CfH 7 


V. 


NO. 




rc RICO 


V. 


HO.* 


DATE RCC'O 


V. 


NO. 


OATC ^CC'O 


V. 


MO. - ' 


OATC RCC'O 
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/ 
































1 
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CHECtC-IN FORM (QUARTERLY) 
Used to check in publications that are published two to four times "a year. 
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'FUND: 



NOLOtNOti 
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VOL 
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DATCJICCO 
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•ATKttCCB 


NO. 


DATE ttC'O 


-MO. 


DATE II ECO 


r.p.tL 
























































• 






























































4 -s 
































































4 . 


♦ 



































-j 



/ 

/ 
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CHECK-IN FORM (QUARTERLY) 

Used for those quarterly publications in which each n6mbcr of the volume is published 
in a different year. ^ ; ^ 







TfTtf: 










' ' 0 
































AC 


filT: 






















rw 






















CtR l» 


V. 


# 


Ykah 


DT. 


Rsce. 


JL 






w 


Yf AW 


OTT'ltlCO* 




-h 


Dt« Hcco^ 
















\ 







































































♦ 


















• 








X 






























\ 
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\ 






















» 


f 






\ 
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CHECK-IN FORM (NUMBER ANP DATE) 





' ./^\ 




PUBLISHER , 




AOCNT: 

1 


.--^^ ' FUND: 


K > -^^^ 




HOLDINGS: 





NUMSCK 


YIAW 






NUMSKIt 


YCAII 


DATS RKC'D 




NUMBCft 


YKAIt 


PATK fICC'O 

u 








































, o 








































































































































^ 

I, 

T| 
























V 
























-V 








r 






















V 






\ 
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CHECK- |N (FISCAL YEAR) 









TITLI' 






A'- 
















1 ■ . 






i^UtUSHCil 




\ 


























• fuwo 






t 


















HOLOtNOSt 




















ctR a 






' YCAK 


OATC ftCC'O 


SEftlCS 


VOLUME/ 


TCAt 


OATC ftCC'O 


StRlCS 


V0LUMC 

* 




OATC »CCO 

■' 






fiso/sw 








1J71/72 








1992/93 








1111/42 








1972/73 








1993/i4 








1fS2/f9 








1971/74 

— *' * * 


.3 






1994/iS 






<• 


IliS/M 








1974/75 


\ 






)99S/ii ^ 








1114/15 








1975/71 








199</i7 








1lf5/«« 








1971/77 








1997/99 









19fl/S7 








1977/79 








19^19 








1ff7/|t 








1979/79 








1999/90 








t9lt/k9 








1979/90 








1990/91 








19S9/70 








1990/91 








1991/92 








1970/71 1 






199r/92* 








1992/93 






\ 











CHECK-IN FORM (AWNpAL OR IRREGULAB) 



Tint; 





PUtltSHCit- 




AQCMT: 






\ 






" rUHO; 




V 


MOLOlNCti . 









BATE KCC-oj 








OATC ItCC'O 








OATC ftCC'O 


































































































































































































































i 








V 








































ERIC 



. CHECK-IN FORMS 



/ 

' / 



DAILY 



CIZ) 



l6~M107-3 



CZ3 





vol.. 


\ 


2 


3 


4 


5 


• 


7 


• 


9 


10 


n 


12 


13 


U 


15 


16 


17 




19 


20 


21 


22 


2> 


24 


2S 


2« 


Z7 


2S 


2» 


30 


SI 




tNO. 


JAN. _ 


























































































































































































































































































V 




































































iw.y 






































































AUG 












































































































































OCT 






































































































































oca 


























M 1 , , M 1 



























JtEOORO 



VOUUMC 

SENT _ 

OCOCK AWOnTM 



SCT» 



ERIC 



18— «<10«-4 



WEEKLY 



r ^ 





OATI OR NUM»€R 


T.F. 


VINDINO RCCORt^ 




DATE OR NUMOCR t 




MNOINO RCOORO 




VOL 






VOL. 


SENT 


1 VOU 




*l. 


VOL- 


MKT 


JAN. 




















JAN. - 




















rc8. 




























































MAR. 




















A^R. 




















A^R. 




















MAV 




















MAV 




















JpNC 














f 








r 


















JULY ' 




















JW.Y 


















AUO, 




















AUO. 




















SC^. 








































OCT> 




















OCT. 




















NOV. 




















NOV. 




















DCC. 




















t>K:. 
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srrs 
* Bound 



V CrfECK-IN F0RH5 * 



LW </68e I2/M> 
( ) 



MONTHLY 



CPO : me O • 313-72t 



VOUUMC ' YCAR I JAN fTM. 


MAR 


A»t j MAY ' 






AUG. 


scrr 


OCT 


NOV. 


OGC. 






\ I 










T 








































































































































































































































1 1 
































i c 



















SENT / 


BUOCX 


!TCM I 


■ 1 

\ 






ITCM ! 


VOCUMC 






Item 








Jt 


























« \ 









































Scrs 

BOUMp 



LW 4/6Sd (5/59) 



IRREGUUAR 



■ C 



CPO : 19ie O - 313-72« 




BINDING RECORD 



VOUIMC 


SrKT 


BLOCK' 


iTfM 


VOCUMt 


.SENT 


WjOCK 


ITCM ' 




SCMT • 


BLjOCK 


ITCM 










♦ 

• * 












* 













^touncc. 



Cortes- 



SCTS 
•OUNO 
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CHEfiC-IN FORMS 



ERIC 































* - 

NUMBEteD SERIES OR ANN UAl^-LONO^ FORM ! 










) 






















J- - 






















GPO : ISIt O - 




1 








12 








23 








2 








' 13 












« 




3 








14 








"25 






* 


4 








15 








' 26 




1 




'5 " " 








'"16 








27 










6 








17 








28 










7 . 








18 








"29 










""'8 
















"30 










""9 
















31 










■•• 






21 








32 
















22 








33 










BINDING RECORD 


VOUJMC 




BtjOCK 


ITCM 


VOCUMI 


Sorr 


fecocx 


rrcM 


Voumc 


Son- 


MjOCM 


iTCM 




























































































r- — 








* 
















CertKSi 


sm 

SOUND 


i 


* 








* 

t 






• 











LW 4/68f (rev 10/62) 



NUMBERED SERIES OR ANNUAL-LONG FORM 2 



GPO - I&6» O • 313-728 



34 




4 


45 






56 




35 






46 






57 










47 • 






58 




37 






48 






59* 




38 






49 






60 




39 






50 « 






.61 




40 






51 - 






62. - 




41 






52 






« ^ 63 




42 






53 






64' , 




43 






54 ^* 






65 




44 






55 






66 ^ " 





BINDING RECORD 



Volume 


Sent 


pLOCK 




t VOLUME j Sent 


BLOCK 


iTCM 


VOCUMC 


Sent 


BLOCK 


ITEM 




* * 






























































♦ 1 















SCTS 
BOUND 
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CHECK-IN FORhG 





















iJC 67»1XC \ 


NUMBeRED SERIES OR Af4NUAM.ONG FORM 3 




( ^ 
































* 







78 














68 . 


















69 












91 






70 




81 








92 






71 




82 








93 






72 




83 








94 






73 




84 








95 






74 




85 








96 






75 




86 








97 






76 V 




87 








98 






77 




88, 








99 










BINDING RECORD 










VOUMC ( SCKT 


1 Block | frcM | 


' Voums 


Son* 




Vbums 1 


ScKT Block 


tTtM" 








Block j Vttm 


^ ! i 


















i 




- / - 














SOUMCZi 


Concs: 


i SCT« 

j Bound 



r 




















c 
s. 














NUMBERED SERIES OR ANNUAL-SHORT FORM 










f • 


■) 


















































J 


n 


21 


^31 


41 51 




61 




71 


81 


^1 






2 


12 


22 


32 


4Z- 52 




62 




72 


82 


92 






J 


13 


23 


33 


43 53 




63 




73 


a? 


93 




« 


4 


14 


24 


34 


44* ^ 54 




64 




74 • 


84 


94 






5 


15 


25 


35 


45 55 




65 




75 


85 


95 






6 


f6 


26 s 


3g 


46 56 




66 




76 


86 


96 






7 


17 


27 


3^ 


47 57 




67 




77 


87 


97 








18 


28 


38 


4e 58 




68 




78 


88^ 


98 






9 


19 


29 


■ 30 


49 59 




69 


79 


89 


99 






10 * 


20 


30 


40 


50 • 60 * 




70 




80 


90 


00 






BINDING RECORD 




VOUUMC ' 


SCNT 


DIjOOC 




VOUIMC 




BUOCX 


hrzM 


VOtJUMK 


scf<r 


BUOCK 






























































































r 














4. 


SQUitCS: 

•» * * 

t 

" ' ' ' — — ■ — 




BOUNQ 



ERIC 



2b0 



CHECK-IN .FORMS 



I 

cn 



SUBSERIES AND MAIN SERIES— FORM 3 



> 16— »ttt7-4 



Main Semes 



MAW Saves 



BINDING RECORD 



voun^c ^ 


Sorr 


BLOCK 




Voumc 


SCHT 


auooc 


iTtM 


'VOUJUC 


SCKT 


BUOCK 


ITD4 






— r- 



























































































RECORD OF PERMANENT HOIiDING$ 



J^COR0 or PERMANENT HpLDlKGS: J 
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••Card Out* used in the theck-In File 



LC 6Z-47 (1/71) 



Card withdrawn by: ... ^ A. 

Fbr:^ ^ _ 

Date: .v 



Entry: 



CARD OUT 



Temporary record for newly received items 



^ - 1..-^-.- - 

REC^VED-^NOT'Yn CATAIOOUEO 


0 














* . * 








SOURCE . 


ORDER NUMeat 


',f;;'^.:OESTIKATipN.< ^ 


l$SUE RECEIVED 




' ^' ;'V-;pATEtE(:Eiy©":^vZ^^^^ 




















— ? 1 rrrri • . - - . 






k ■ 















Instructions for handling two-entry titles in the check-in file 
multiple series as well as main series and subseries. 



These include 



ioaln jBeparate -sgts:* 




Open entry analytics, have been made \miier the 
following headings • 



o 



OJhe f olibwing 
are -also 




Records are to ^nfe^ 



^ (Green) 



(Blue) 



(Orange) 
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CHECK-IN FORMS 



Daily 




7 S 9 10 11 12 13 1* 15 It ir \s 19 21 22 23 2* 25 ?6 ?7 28 ^ 30 ^1 






February ' ,^ 


— — , , ; — 


March 


■ ■ : - - ' --^^^^ ^ 


April 


_5 ^ . . , , 


M»v 


_^ . . , ^ ^ 






JuJy 




August 




September 




October 




S'oveiribtrr 




I)e< ember 







T.tte 




• 


Frequency 
No. Copces 




Year 


Vol. No. 


Year 


Vol, No. 


Week Rec d 


1st 


! 2nd 


3rd 


4th 


5th 


1st 


2nd 


3rd 


4th 


5th 


January 




i 

( 






































MjfCh 






















Apf.l 






















May 






















June 






















July 












































Sep'^mbtf 






















Ociobef 






















November 








- — 














December 








. 1 


t* 


















/ 



FREOUCNCY 




» ^ 






CHECK- 


IN FORMS 








* 








/ 

/ 


1 










TH03E 


CHECKED AR 


^ AVAILAPL£ 


IN LIBRARY 









WT' ^ 


I9i?I 


/, ;99; 


txi 


:cij ' 






1^: 


197: 


1982 


:99C 


20C2 * 
♦ 


^012 


2022 


1953 


1963 


1973 


19S3 


199| 


2003 


2013 ' 


202^3 


19M 


1964 


1974 


19^ 


1994 


2004 


2014" 


2024 


1955 


1965 


1975 


1965 


1995 


ioo\ 


2015 


2025 


. 1956 ^ 


1966 


1976 


1986 





2006 


2016 


2026 


1957 


1967 


1_977 


19S7 


^997 


:cc7 


2017 


2027 


195« 


1964 


1978 


19M 


1998 


2006 


2018 


2028 


1959 


1969 


1979 


1989 


1999 


2009 


2019 


2029 


196C 


197C 


1980 


199C ^ 


— 


2010 


2020 


2030 


SOURCE 


» 






WHERE PUBLISHED ^ 




GIFT 




PURCHASE 


DOCUMENT CHECKING 


RECORD <BY YEAR' 


OCmCO no «T i«5 









THOSE 


CHECKED ARE AVAILABLE IN 


LfBRARY 










, 11 


21 


31 


41 


51 


61 


71 


61 


91 




12, 


22 

— . 


32 


42 


52 


62 


72 


82 


92 


3 


13 


23 


33 


43 


53 


63 


73 


83 


93 


! 4 " 


14 


24 


34 


44 


S4 




74 


S4 

»_ 


94 


• 5 


15 


25 


J5 


45 


55 


65 


75 


85 


95 * 


f 6 


16' 


26 


36 


46 


56 


66 


76 


86 


96 


? 


17 


27 


37 


47 


57 


67 


77 


87 


97 


i 8 


16 


IB 


38 


45^ 


58. 


68 


78 


88 


96 


t 

I 9 


19 


29 


39 




59 


69 


79 


" 89 ' 


99 


1 


20 


30 


40 


— 




70 


80 


90 


00 


1 SOURCE 










•^WHERE published' 










PURCHASE 




DOCUM ENT 


CHECKING 


RECORD 


OCMCO NO «7 


162 



COU*<TRY OtPARTMENT 

BUREAU OR DIVISION 

flTLE ' ' 

FREQUENCY 



THOSE CHECKED ARE AN?AILABLE IN LIBRARY 



1 


n 


21 i 

I * 


31i 


41 i 


51* 


611 


71 


81 


91 


2* 12 


' '221 


32; 


42' 


52, 


♦ 62 j 


' 72 


82 


92 


3 




' 2); 

1 ; 


' 33 
i— 


43 


53, 


63! 


73 


83 


93 


4 




24! 


34 


44' 






74 




94 




15 


25' 


35 




55- 

^ti 


65, 




85 


95 


6 


16 


'26: 


36 


461 


56 


66i 


76 


86 


96 


7 


17 


27. 


^7 


47 


57; 


67* 


77 

1 


87 

— i 


97 




16 


^ 26 


36 


^8, 


58; 


68 


78 


68 


98 




19 


29 


39, 


49 


59' 


69i 


79 


^. 89 


99 


10 


20 


X5- 


40' 






70| 


80j 90 


00 



SOURCE ** V^v-^ WHERE PUBLISHED 



GIFT 



PURCHASE 



DOCUMENT CHEC»JINO RECORD oemcoko, «7.t«? 



. tHECK-IN FORM 



Vol. Of 
No. 


Period 
covered 






Vol. Of 

,No, 


Pefiod 
cx)vered . 






















































































































\ 


















CHECK-IN FORM (HONOGRAPHIC oERi£5) 



1 \ 


No. 


Impnnt 
date 


\ .AutfwMmd title 

























-^^-^ 




















Sr2( 10-71) 





CHECK-IN FOrtM, (MICROFILM) 



: 

Date 


Reels 


Date 


Reels o 


Date 


Reels 


■V 

Dat^" 


\^Reelf^* 



























































































































* 





































■ \ 



V 



/ 



CH£tK-IN f6rM5 



AGENT s AO:^«E>» 



NOii '-'iR .OV 



MONTHLY OR QUARTERLY 



V 



TITLE PAGE ASO fVOex 



SOSE 



VOLS PER YEAR 
ORDER NO 



SESO VOR 

CAST NC3 
NEXT VOL 



savple back 



SUPPLEMENTS 



j VAV I JUNE [ JULY T *Ui 



ma;* , AP<? } VAV j JUNE 



G SEPT 

^h— ^ i - 



1 t 

NOV { DEC i SENT 



x ■ 



WEEKLY OR SEMI-MONTHLY 



PUBLISHER S AOOPES5 



AGENT OR OONO^ 
A GC NT S^AOfJRESS 
SU6<vC»iPT'ON L'A'f 

NQS >^eR VOL ' 

BINDING 



yOLS PCR YEAR 
ORDER NO 



TITLE PAGE AND fNOEX 



LOOSE 



L^STJNO 

NEXTJ/OL 

Si^MPLE BACK 



SUPPLEMENTS 



5ER f VOL T JAN^f'^EB I MAR ) APR I MAY [ JUNE 



t - t 



i,- k- -i- 



l 4 



SENT RCTORNCO 
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' • . CHECK-IN FORMS ^ „ ' ' ' 

' ( 



Stx Instrij^txxts 



■ 

TITLE ^ / 


AUTHOR 


Pub date 


Oat6 
recvd 


SE£JArl3 PILE ■■• ' 


















\ ; : 








J, 

• 















'\ * / • 




























— 




" ' 
























1 ' 

















































Entry 






"^'/oruNG^ON STATE UBKARV • 












PuWishef , 
















/ 










C 
A 
L 


Rp ImtriifitififM c 


















L 

N 


















'* 






O ' ' 




f - 


VW.,etc 


Part etc 


Putxdate 


Date 
^ecvd 


Copy 
na 


Votetc 


Part, etc 


Pud date 


Date 
recvd 


Copy 
na 




P^rtetc. 


Pulxdalo ' 


Date' ■ 
recvl 


' C^ 






































f 








































ml , 






















• 










• 





















































































































































y 








































































>-' ■ 
























rrr 
























> 
















*/ 








/ 




















o 








































7— 




2S8 




> 












I; 








/, 

















* PAYMENT FOHMS 




Entry, 



D5.a. 



PublisherMgent' 

Address 

Sp. instrucfiohs.- 




FRir. 



PERMANENT RECORD CARD (RECTO L VEf^O -^W 

These cards are color-^oded: Green indicates a regular entr^; pink indicates titles which 
roust be ordered every year (standing orders not accepted by publisher); and buff which 
indicates tnat the title xs not^a cataloged title (also usea for cross references, directions 
for discarding,, etc« ) . 



BASIC 



) FORMER 
TiTLE 



HOLDINGS 



TITLE 

CHANGED TO 



/ 



PUBLISHER 



FOOMER TITUE 



ERIC 



{ ) SUBSCRIPTION. 
ACCOUNT 

( ) MEMBERSHIP 

( ) CflFT 

( ) EXCHANGE 



260. 



PAYKENT OVLR-filD£« 



—9 ^ . ' 

-<-•*"' * 
, « -> , ■ < . 

✓—V' PAYMENTS . ^^-^ 




r invoice no. 


price 


VOL. vfear 


cop. 


"'order no. 


commenti ^^•-^ 




- 


c 








• 










[ ^ 




























































• 














































■ V 






























" I , - 


























































1 ' 





CHECK-IN OVER-RIDER (MONTHLY) 




' ; A N A L f 7 t 



MONTHLY 



J BIND 
I ) MULT! 

' > CUT 



O 



< ' FORMER TITLE LOCAT'ON Of 
MAY >UNE I » AU'*. 5t*» OCT ^<OV , OF- 



r ^ - f 
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CHECK-IN OVER-RIDc/lS- 

♦ * ' • ■ - • 




CHECK-IN FORM (RECTO L VERSO) 



/' 




ERIC 



CHcCK-IN FORM (RECTO L VcRSO) 



if? 



■0 



ERIC 



2^64 



CLAIM REPORTS ' 



I 

Covex note used to routfe informatxon from vendors or publishers to branch and departmental 
libraries for th^ir information. 




TO: 



DATE: 

FROM: Serials - 

Acquisitions 



The attached replies are responses received 
BY Serials Acquisitions to our claihs for 
^ hissing issues* The Answers contain informa- 
tion WHICH WE HAVE RECORDED AND WHICH MAY 
BE VALUABLE TO YOU. If YOU HAVE ANY 
QUESTIONS PLEASE CALL 3-8723 AND ASK FOR 



267 



CLAIM RLPu-xTS 



SERIAL CLAIM 
From To 



'^yr/.^F^'^y - ?relirin-.r:.' forr 
initiate cl^iijr.-inf , usei ry v>T>ist 



^ ^then as fcllowup* 

Documents Department 

..Serials E>cpartinent 



Has the material indicated be^ow been received*^ 
No Yes: date stamped " 



By . 

For 

Date 



Entry: 



Volume, number, and date of issue; 



Not received 
Lost Mutilated 
Damaged m mail 
Imperfect issue 

Gift rio 

Exch no. 

Pur. no 

Stand, order 
Subsc Dealer 
Remarks , 



Patron billed 



Memb. 



Claim from: 



Form sent 

SKK 6,2'i//*-12 '74^S2H22i,> 



Form 



sent 



ERIC 



\ 
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CLAIM REPORTS 



Form .used by Lxbrar^i personnel, to initiate a request for missing material, ti/hen tHe 
claim is processed^ the fotm is returned to the person or location initiating the^ request. 



REQUEST FOR CLAIM OF SERIAL NEVER RECEIVED " 
"TITLE: " ■ 



7 



ISSUE (S) DATE(S); 
VOL.fS) & NO.(S);. - 



Please circle ;one,: Received as SUBSCRIPTION 

GIFT - 
EXCHANGE 



REQUESTED BY: 



CLAIM MADE: 



BY: 



DATE 



Notes: 




Fivfe part color-coded form used 'by. Library personnel to initiate a da'im. 









T \ ^ 

Call' no. 






•Title \ 




/ 








Missing Vol, 
* * 




Date 


Year 






Weekly 


Monthly 


^ Qufihrterly * 






Ag^nt/ Publisher 












Invoice no: 












Order no: 




Date: . 
f 




















4 










♦ 



ERIC 
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.CLAW'R£PuftT5 



Call No. 



title 



Claim Date 



• Dest-ination 



Missing 



V. 



No- 



Mon. 



ta^t rec ' d 



No- 



Source 



Man, - Yr. 



Initial^ 
050/^-75/20001; 



ERIC 



Library 



.CLAl 



/oluine 




Year 



Nqs*' Lacking? 



Volume^ 



* Year : ' Nos; Lacking * 



-SERIALS PEPLY" 



Too ol^.to claim 

Too soon 'tcr Claim 
Must: BOiderec f 

Must order thru Seiiais KepU Clfetk, ^ 
Receive d - . 
iJaic ctaimeo ' 




2 70 



♦ 



CLAIM REPORTS , 



• 

' i 




i to keep ih i'i^rSex - * 


f 




• 






Author-Title 






Classification Nufflber 


'Date 
Claimed 


Voliune 


I*85.ue ■ 


• Year 


w V/Ui HI P V 








' '5 ^' 





























» « * 




• * 




















' " • '^^^S- — , — « — . 




















• 

'» * 


• 















If" "^^ 

ii 





ERIC 



*Title: 



Vol . No. Mo. Yr. 



Publisher and Address': 

/ 



Send reply to: 
Requested by: 
Date: 



/ 



Claim 



Repl. 



Check one 

^Complete entry as used in public catalog. 



55 



1 

7 
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^4 



^ no. 



Title 



Fund 



Please claim vol. 

no. 



□^If cannot be claimed, purchase replacement, 
□ Repl'ace lost copy. 



Remarks : 



Signature^ 



UCL. 567-68 



Department 



The too half- of the following form is used to notify the Periodical i'epartment that a 
periodical Issuexs .issing and that a three week search has been^^de. The lower half 
is used by the Periodical Department if the missing issue must be -ordered. 



No. 



Mo 



^Claim " 



Replace 




Nevear^ftd 



Search made 
1 week apart 

Stacks 

Circulation 

Sorting shelves 



.Uncertain 




Source Date 
Publisher ^ 
Single issue cats 
USEE 



Reed. 



Invoice 



072/3-75/1000 ^ 
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J '.CLAIM FORMS (MULTI-PART AND pOLOR-CODEO) 



e e -e o o o . o o o o o .o d o o .© . # 



from: 

Publishers Address: 



9Y9TCM9 ft rORMS C^. INC.. ^.O. 90X 3I1, ANN Af(90K, MICfllCAN 

UNIVERSITY of MICHIGAN.- Serial Clajm 
Date: 



Call, 
Number 




VENDOR REPORT 



ERIC 



273 



J' L 



CUIH FORMS (MULTI-PART AND COLOR-CObED) 



/ PART 1 - VENDOR 
PART 2 - VENDOR 
PART 3r. FILE 
PART 4 -ORIGINATOR 



CLAIM FOR ISSUES OF SERIALS NOT RECEIVED 



J 



FROM:„ 



5 , 



DATE: 



IIBRARY US€ 9NLy: 

KARDEX . 



TfTLE: /- 



(CLAIMS) SYi^ACUSE UNIVERSITY LtBRARY 



SIGNATURE. 



SUBN. PAID 



DATE(S) 



VOLUAAE(S) 



ISS0E NUAABER(S) 



THE ABOVE ISSUES OF THE PUBLICATION STATED HAVE NOT BEEN RECEIVED ON OUR SUBSCRIPTION. CAN YOU PLEASE 
LET U6 HAVE THEM OR REPORT ON THE DUPLICATE COPY OF THIS ORDER CLAIM. 



CLAIM NO. 



TO 



DATE. 




SIGNATURE- 



SHIP TO: 

SYRACUSE UNIVERSITY LIBRARY 

CLAIMS DEPT. 
SYRACUSE, N. Y., U.S.A. 13210 



CLAIM FOR ISSUES OF SERIALS NOT RECEIVED 



ERIC 
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CLAIM FOrtKS (KULTI-PART AND COLOR-CQDED) - 



>> raru-#- I ni\rr-it\ Lij>rarN , ^ raciiso, Nen \ork 13210 
PERIODICAL CLAIAf\ DEPT. Ct^^jv datl . 



A3 



3i-Tw'.s ^^<i ViSifiuc ';suTS .-.3Te'_ .,:iov^ 



OUR OPC NO 
DATE 

PO ON I.NV NO 



PJL r * ^ 
,j / MA7£f^^l^L BFi^G SENT 

r } OUT OF PRINT-; 
NOT AVAILABLE 

M ) OUT OF PRINT 

AVAILABLE FROM- 



Thank you. 



Date. 



According to our records, we have a standing order for:. 



t 



We have not received: 



Please supply as soon as possible, or repott to: 
^ E. Gydahy Library 



652^ North^Sheridan Road 
-^Chicago, Illinois 60626 




CuAlK FuftMS (HULTI-PAHT AND COLOft-CODEU) 





PEKIODICALS DESK 
MICHIGAN DEPARTMENT OF EDUCATION 
BUREAU OF LIBRARY SERVICES - 
735 E. MICHIGAN, UNSING, MICHIGAN 48913 




TO: 






< 






GENTLEMEN. 


HATP. 








Please send us 






If charge notify 




/ 





1 



T-^ 

CLAr^ CLAIM CLAIM 



r 





CLAIf^*' > 



CLAIM 



Entry_ 



1JEPLY 



VoL/number^,.^ 

Call^no. Location . 



Publisher address 



1. sent (date) 

2. out of print :^ 

^. not^yet published 

4. suspended? ceased with . 

5. no record of order 1 

6. other (please riiply on back) 
Claimed from 

Vendor s_l^ 



■Reply to: Serials Unit, General Libraries, The University of Texas at Austin, Austin Texas 8712 



\ 



CLAIM FORMS (MULTI-PART AND COLOH-CdDED) 



Wllsnai ^ 

wjLoo cysortss forms, inc. h.y. pawx PATomD BY HOI ca 



CORNELL UNIVERSITY LIBRARIES 
SERIALS DEPARTMENT 
ITHACA, N.Y. 14S50 



CLAIM 'NOTICEr 

We have failed to receive the following publicatlonj 
Title: ^ 



OATEj 



Vol^ 



Datei 



If no longer available, please return this notice. 
Requested byi , E)ate of Requesb 



MitKtsM * wtawrt, iHt,. WAtHjNrrwf. D. e. 



PERIODICALS AND SERIALS CLAIM 



Title: 

VoU No., Date: 
PubL or Agent: 



The above item has not been redtived by: 

Catholic University of America Library^ r 
PeriodicaOf Diviiion ^ 
Washington 17, D. C. ^ 

^ Claim Date . 



FM ^60 



PC 1 



ERIC 



277 



CLAIK FORMS IN POST CARU FORMAT 



Library association or Portland 

• * 

Gentlemen: 

This Library has been receiving . t 



*We find that we lack 

an^ shall appreciate having^ 



_as /a gift from you. 



nuKber to 



complete our file. If you cannot spare, will you kindly 
notify us. 

Periodical clair; for .-Ift 



£Ub<?cri f t^cr.*^' (p^^ri '^ic'-i L-^t.) 



Periodical Department 



Library association of Portland 

OOt's.W. 10TH AVCNUC. POf«T(.ANO. O^tOOH ' 




liit^Library has been receiving 



since 



\ as a gift from you, but no issues have r^eached u» 

. Wc should be grateful for 



a continuance o( the gift. If however, it seems best to^'you to discontinue 
TtT^^ilLyou kindly natify us so that we can change our records. 



?erlo3icai>c4^iir. for f-rift 
sulaori^.tions' {Pe?*i^aical Dept.) 




Sincerely yours, 
Periodical Department 



.1 



We have not yet received ouf subscription copy of the 
following. Will you please send it now. 




Periodical Librarian 
Public Library , 
5. Washington Street * 
Newark, vNew Jersey; 07101 
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CUIM F0HM5 IN P05T CARD FORMAT 



. ■ 

Library Assqciatidn of Portland 




S. TCNTH AVCHUC. PORTLAND. OMCaON' ^7805 


Your publication 






' . * has not 


• been received. We hope thai 
' order that our files ^ may be c 


it may be sent as soon as possible in 
;omplete,. The last number vjas ' , ' • 


subscrirticns (Perioaical ; 


, ' • V '""' • 

omcerely yours, ^ / ' 


Sept,) 




V 


j Periodical Division ■ 







UNIVERSITY. OF ARIZONA UBRARY. 
TUCSON, ARIZONA 85721 

\ccorJing to our records have not rouriveJ the followinii • 



Si^hiect' 

r 

Dated. 

Earlier issues 
received on: 

Subscription 

^ Z Gif,t basis 

Z F.xchangc 



Kindlv suppl> this publication at your earliest conv<jniencc, or tell us \vhen we 
receive it. Your prompt attention to this request will help us keep our program 
current, and will be deeply appreciated Please address reply to: ^. 



may expect to 
of acquisitions 



UAL Fofm #54A 
, Rev 6-69 



I 



CLAIK NOTICE 



■/" 
/ 



Gentlemen: 

According to our records,' have tlot received th^ periodica'^ 



'^/as paid for on your iavoice ^ 



Our subscription 



you cannot locate our-^rder, if the items are out-of-print, 
V Vpr if for other re^jsona you cannot supply, please notify us, 



Tlease oend the tnisjing ijsuea^o: 

• Serial'^ Dept. , Library 
Florida Technological Ur^iversity 
P..0. Bo:^ 25000' 
Orlando, Florida /32816 
* ,;Tl>^ank you. 
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CLAIM FORMS IN POST CARD FORMAT 



UNIVERSITY OF MISSOURI LIBRARY 
Columbia, Missouri 



Of the publications which you have regularly sent us 
( ) on exchange j 
( J as a gift 



I we 



have not received: 



We shall be grateful if you can supply the missing numbers so-that our files 
Will not be broken. 

*• r ' ^ ^ .-- Serials Department 

BY 

Form ^0 



UNIVERSITY OF MISSOURI - COLUMBIA . 
University Library Columbia, Missouri 

The following' publication due on subscription has not been received: 



Will you kindly forward this missing number? 



Form 46 



THE LIBRARY ; i 
, UNIVERSITY OF MISSISSIPPI 
University, fvlississippi 38677 



Wc failed to receive , 



erJc , 



o^lease supply oie missing item(sj''» 

V 

Very truly yours," 
Serials Section 
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CLAlH FORMS IN POST CARD^ FORMAT 



CLEVELAND PUBLIC LIBRARY 
Order "Dtpartrrvtnt 



We regret to report that the. 



nutnber of i 

received by this Library on subscription, has reached^ds in imperfect 
condition. If you can send a perfect copy, w,e shall appreciate your 
courtesy. *' , 



Datc^ 



2537 Imperfect report pcstal 



Aubree C. Brandow 
Head, Order Department^ 



^ CLEVELAND PUBLIC LIBRARY * 
Order Department - Serials Section 

The following item, due on regular subscription, has not been 
received: - ^ 



Will you please forward it to us at your earliest convenience^ 



Date_ 



2541 Pur-Sfcort 



CLEVELAND PUBLIC LIBRARY 
\ ' ' Order Department 

*^ Serials Section* * 

" 'We wfiuld appreciate it if you woulJ send us for bindin;; purposes. 
TITLE PAGE and INDEX to " 



V 



Date 



Serials Supervisor 



ERLC 



2^ tpl. 



4; 
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CtAIM FORMS IN POST CARD FORMAT ' 



SERIALS DEPARTMENT 
MEMORIAL LIBRARY. UNIVERSITY OF WISCONSIN 



DEAR SIR: 



We clai m as never received: 



lor 



J9 Vol 



on our subscription, placed uith 

Please supply a copy (or completion of our file for bmdtng. 

Respectfully, 



urgency. 




i 
I 



Serials Department 
Memorial Library, Universi^^ of Wisconsin 
Madison, Wisconsin 53706, U. S. A. 

Gentlemen: - 

We have been pleased to receive your publication: 

Our files of this publication lack: 



If copies are dva/lable» wc 
one copy of each for the compi 



Claim card (us^d when „ 
letter form not needed) r 




shall appreciate at if you wiU supply us with 
etion of our files, as wel( as future issues. 

'Very truly yours. 



From: 



To: ^. 



Serial Etept. 
. .Stanford Univortity Librarioi 
Stanford, Calif. 



Tiflo: 

Vol.^ issuo no.,^ d«to: 
REPORT: Mafl. «ont 
Wo aro claiming 
O [)d publication 

ERIC 




Dat</ * . Not yet publlihed 

OP Searching Susf^ndod 

* Other remark^ 
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CLAIM FORMS IN POST 'CARD ^ORMAT 



SERIALS DEPARTMENT 
The Library 
University of Nevada-Reno 
Reno, Nevada 5 89507 



Th^ Serials Department has failed to receive; 



Will you kindly forward the missing number (s)? 



Dear Sir: 





Aldcrmail*' library ' 
Serials^Periodicals/ /Gifts/Exchsuige 

University of Virginia 
' ■ Charlottesville, Va. 22901 
USA. ' . • 
< * ^* * 
*iE>atc1 



Tfie following items which come on Q Subsaiption □ gift □ membership- 
# Q Exchange □ . ^ have not been received: / ' >J 



Payment for the above was made on , 



of. 



^ Will you please supply the above indicated items? If there will be an additipnat^r: | 
h^e; please advise this office before the itemi are sent.< lliiaHic you* 



> 1 

L 

ORDER bEPARTMENT 

I 

DALLAS pLiBLIC LIBRARY 

1954 COMMERCE 
DALLAS, TEXAS 75201 




receive the. 



O lank you. 

ERIC 




-issue 



We would c/ppreciate it much If you would send us the missing issue. 



( 
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y CLAIM FORM — DOUBLE POSTAL CARD 
(KECfO) 

' /' ■ - 

/ 



\J'e noce chac we have not yet received 



We shalf gfeatJ^ 
complete our file.' F 
^ attached postal care 



ippreciate your sending chis material in order chac we may 
lease nocify us whdc action you are taking byTneans of che 
^Thank you. 

' ^ , University of ('alifornio, I.ps An^cUs 

Scfiais Dept. 

Univifsity Research Library 
Loj? .Angeles, ( aliforni.i 9002.4 



i 21772 



_ J** 



University of (California, Los Angeles 
Serials Department 
University Research Library 
Los Angeles, California 90024 
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CLAIM FORM — DOUBLE POSTAL CARD 
(VERSO) 





.\^( ' » . p *T' »\i r'.p>'r:'}j^ - n f "< than oru i^xut, a-:'?, numbtror j.yt,- bt-^iJc 

) . SMI J 'A-^Cr. I w^^l! J ^' , 'A t t k ^, " ^ ) 

k » . : ■ f p r 1 n t ' 

^ 

( (. is( J ' ubhv . ni : \ L^r^t , nu^'^^t':, J itc »1 final ■ ssu<. 
" arks: - , ^ ' 



Return postai^e jiunrantefHi 

Inivcviit) of r alifi>rniQy Ia>-. An^tlcs 

^*'rial <^ Dept. . " 

\ m%vr<iisy Kcscarcti '(.ibrar> 

Los Au^tle<;, ( ahfornia 900 ' i 



LSPo, d^, - O 
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ERIC 



kiw^ RETURN THIS WHITE Scrials DepaTtmeiit 'Snnun 

SHEgt ADVfSING WHAT ACTION ' IP UuU4u 

■s tfo TAK.N ON TH.s Mt LibraVy — Uiiiversity of Illmois lu t 

AT JRBANA yCHAMPAiON 

Urbana, Illinois 61801 U.S.A. 

i # * I f DATE 

-■ — - . ^ ' ' ♦ 

L ■ • . J ; ' ■ . 

The University of Illinois Library is m need of the items lisfed below Your atlrention to our request will be greatly 
appreciated ^» ^ ' • / 

Serials Librnrmn 



Publication v ^ 



Our Request- , ^ « 

1 D According to our records, we have failed to receive the issue(s) ^shown above. Please supply if available. If not ovail- 

able, kindly advise If the publication has-been discontinued, please advise volume, number, and date of last issue. 

2 D This IS (These are) needed ©n our: Q Pc*rcha5.e Subscription(s) 

n Special Order(s) 

n Exchange Arrangelment D CompllmentOry ^ubscription(s) 

3 D Please^add our name to your complimentary mailing list and send the above material We have nothing of a comparable 

nature to offer in exchange If not available or if publication has ceased, please advise. 
4. D If you cannot send on a complimentary bosis, kindly notify us of the price before sending. 
5 O If you cannot send on a complimentary-basis, please send with bill. 
6. D Send us a sample copy for inspection. If there is a charge, please send with bill. 

7 n We need a replacement of the issues) shown above Please send if still available. If not available, kindly advise. If ther.e 
IS a charge, send with bill. ^ 

SrACE iELOW PHO^IOEO FOU YOUt REPLY. PLEASE MARK APPROPRIATE SQUARE(S). « 

].n Sent n On mailing list. ^ ' > ' 

Out of print ' I I Will send when reprinted Approximate date'__ ^ i 

3. n Out of stock n Searching; will send when located ^ 

4. n Not yet published. ' O Approximate date of publication — '■ 



5. n Not published at all 

6. □ Suspended with . Expect to resume 

Ceased with 



sP No/ecordof □ Purchase Subscription(s) DSpecial Order(s) _____ * 

□ Exchange Arrangement ' ^ □ Compjjjmentary Subscriptiyt(s) 

9. I I Request referred ^o ^ — = '■ 

lO.'D Remarks; ^' • . ' i ^ » 

♦ - * 

..." " ' -■ -• 

ic 39042 

/ Date ' r ' Signed 
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CLAIM FORM "(pOriCHAaED MATcRIAL) 

- V. 



AsftJKiiiii^nts: ^ 



Claim Desk 



LW 2/01 
♦ Rev 8/36 > 



Order Nc^ 
Title 



Volume 



LIBKAUY OF CONGRESS, WASHIXG1||^\ D. C 20540. ^rdcr Division 

Claim for Missing'-Issues 



Date:. 



Veiulor 



.. Sor copio.^ on order. 



Sumber 



Date 



ho. cQpic^ missing 




It is important that you supply this material using the enclosed lahel, or report on the back of this form. 



L\V 2/61 iKev 8/56) 



i 



V- 



it 



■hm. 
i'r 

1.: 



CLAIM FORM (PURCHASED MATERIAL) 



1 



UNIVERSITY OF SASKATCHEWAN 

SASKATOO^* CANADA 
S7N WO 



LIBRARY 
SERIALS DEPARTMENT 




CLAIM FORM 



TITLE 



OUR ORDER NO 

PAID DIRECT 

INVOICE N0.^_ 



DATE.- 



_DR AGENT. 



DATE 



To date we have 

r 

not received' 



PLEASE INDICATE: 

( ) Avaif^le, we will ship immediately 
* ( ) ^ Not yet published. Expected publication date 



( ) Out of print 
( ) Other (Specify) . 



To avoid unnecessary clainriing, please ao^i&'^e expected date of publicationr dr 
tTTe next volume* 



Sincerely* 



'Aerials Depaftment 



CLAIM^-'lrEtTER (GENERAL) 




J. 



OKLAHOMA STATE UM|YEilSlTr » STiltWATER 



The .ilniverstty jLtfarqry^ 
U05) Ext. 237 



/ 



Gentlemen' \ ■ • ,^ 

In the wst we have received the following title from you: 



The* la St issue received by us was 



Since it has been a while since^the receipt of our la§t issue, we would like to ask 



that you indicate its status ^(y'.checlcings^ome of the following: 



Not yet published. ^ 



Ceased- 



Suspended " 



Will resume 



In the process of being published. 



Due date 

* ^ * 

_Last volume and /or 
•issue published. 

Last volume and /or 
issue pub'li^hed. 



Will ftot resume. 

Possible date of 



.publication. 



Please place a check mark in the applicable spaces. 
Thank you . ' * 

^. Ml Very truly yours, 



id 

ERIC 
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(Mrs.) Cjuyla Bond Houston 
Serials Librarian 



\ 



CLAIM LETTER (GENERAL) 



FEOK: UBRAEY-SERIALS 

MICHIGAN STATE UNIVERSITY 
-EAST LANSING^ MICHIGAN kSSZk 



DATE 



PLEASE ?£FL7 OSLNG THIS FORM 



D^ax Sir/>ladan: , 

We are* writing concerning (tit^^e): 



whi^h we xeceive 



j>n our standing t>rder miinber 



_a6 a gift from you 



_as an exchange from you» 




aAIH LETTER (GENERAL) 
LlSRARY-.SERL^LS 

chigan state university 

!L.^:>.\^?JSING, MIOiTGAN 4^2^ 



DATE: 




BEA.R SIR/HM)AM: 

;.^E AR£ 'SITING CCNCERKING (HTLE)- 



OF WHICH WE RECEIVfi 



ON OUR STANDING ORDER NUMBE^ y 

"on our MEMBERSHIP, ORDER NUhBER /" 

""tKROUGF' Otk^' DEALER 

"as AN EXCHANGE 
"as A GIF"" FROM YOU 



-t 



PLEASE SU^^'-^ 



^ICH WE HAVE NOT-. YET RECEIVED^ 



WE HAVE PAID S 



FOR 



_^OrY(IES) F 



FOR 



ON YCUR/IN'^/OICE :?JM3ER(S) / 

^ON DSMEF.'S I NVOI CE /ORDER .MFMBERi S ) ^ 



' PLEa'^E IN-^-'OTCE us as NECESSARY I 



OTHER: 



IF YOU CANNOT SUPPLY THE REQUESTED ITEMS, PLEASE ANSWER^ USING THE SPACE BELOW. 
(IN ANY CASE, PLEASE RETJRN THIS /FOPvM WITT! REPLY OR WI^ YOUR SHIPMENT,) 
TFJ\NK YOU* \ I I ' 



REPLY: 



Sl/qCERELY, _ 
DAVID TAYLOR h 



ERIC 
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CLAIM LETTER •('GENERAL) 



(gSed ijor most clairos, reply, if f any, expected on this sheet ) 



♦^as not yet bd^n received. 

. fip$ been lost from our Ihiffr/; we will pqy replacement bttl. 
, wbs damaged In the malL 
^ 1$ d|i Imperfect copy. 



lease supply this material an our 



No reply Is neeiied If thi» material can be sent Without delay; If thfels not posslble/chedc 
o report below a^d return the entire form. — 

^Wery truly jyoun, 

/ . Serials Depcmment . 
General L&rory 
University of Collfomlo 
/ ' BHUailTrCollfomla 94720 

R^porft . h , 

[ I> not yet published; expected ^ 

. Is out of print. ^ 



™, Prepayment of 1^..^...^ — 1$ required! 

Publlcatlon-ls temporerily suspendedt v./na, date of last Issue 

Publication Is to be resumed i — = — 

Publication has ceased/ v., nb., date of fihol Issue ' — 



299. 



\ 



CUIM LETTER (GENERAL) 



r 



TUL8A CITY-COUNTY LIBRARY SYSTEM 

TULSA, OKLAHOMA 




Gentlemen: t' 

had at one tire received 

According tc our records, we ^^e currently receiving y^^^ publication 



through the courtesy' of your gift, exchange, mailing li^t. 

If possible, \Je woiad like to continue rece^iving this title currently, and 
obtai^ certain back issues. 



Please notify us if this titl^ is no longer available on a free basis. 



Very *^uly yours. 



(Mrs, \ Audrey 'Ahlquist 
Acquisitions Librarian 



ERIC 
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CLAIM LETTER (GENERAL) 



Acquisitions Department 
South Dakota Sta^ University Library 
Brookings, S^th Dakb^ta 57006' 



Gentienent 



Library records 'indicate vre. have a standing order iriLth you for the 
series listed belowt 

..e have failed to receive published parts as shoi-m» rlease 
supply and bill iTnnediately. ^ 



Please* supply all parts^ published beginning vrlth the number 
or part shovm and bill immediately* 

..'e have received the parts shovm belo;>f but have not yet been 
billed* Please bill -iinmediately* 

..e have clajjned those parts shoivn but as yet have not received 
therjit Ple^ise supply and bill immediately t 

.Please supply infomiation coricerning series as tp published 
parts ^ availability and *aogt* ' ' • * 



/vre there any TurthBr volumes. to be published in the series?* 

^ Thank you* . ^ - 



> 



Sincerely > / * 



■ Acquisitions Department* Library* 
South Dakota State University 
Brookings, South Dakota 57,006 
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CUIh letter (GENERAL) 




TAI^/i?A-H!LLSSOROllGFl COUNTY PUBLIC LiSRARY SYSTEM 

9Q0 iiORTH ASHt£Y STREET 
TAMPA, FLOBIOA .33602. . 



C.-n^.lc:seh: 



'at-cj^ft noce zhe follo^fing /^oid take the necess^o' action: 
CI Aim rt on- receipt for: 



GIFT. TITL2I 



Z'SSSING ISSUE (3) 



I^equest iruie:c for: 



VOUIME Cz YEXR 



If possible, please place on nailing list for indexes. 
n:iCoipt of duplicate issues: 



■rXxLE: 



(labels) 



Carmoe in acldross: ^ 

* 

Pjviu^^t ronewal for subscription to- 
TITLE • 



CORIxECT ADBHSSS 



COST 



Shij) and bill tor 



TaJti:pa-41111sborough Coraty Public Liba^ary 
Ser i al s\ Dopartnertt 
900 North Ashley Street 
Tar^pa, Florida 



^*;*»rtnI<.,you for your proript o^ttcntion "to* this i^uitter* 
♦ ■ ' ' . Cordial IV;, 

'7' 



ERLC 



■ ^^rs•. SheryV PawsQffe 
Serials Librarian - 
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CLAIM LETTER (GENERAL) ■ 



ITIiySKSITY OF TOROWTC LDIURZ 
• SERIALS DnpAKPMDIT' ' 

Toronto Ontario, Canada M5S 1A5 



To: 



Datei 

Our ref: SE2l/.,. 
Telephone i+16-928-3076 



Gentlemen: 

The material listed beljv 



Has not yet been received, and is due on our standing subscSrlption 

order placed vith 

Has not yet been received, and is due on d'epps^Ltory library basis. 

_ Has not yet been received ^ end is*' normally sent 'by you as a gift# 

Has nqt yet been received, and is normally sent by you , on excharige/ 

Was daiuaged in the mails, i^lease supply a^.perfect oopyV *\ , , /*. 

Is defective ( • ^ , Please 'supply a . 

perfect copy. vill return th*^ defective copy, if you^so require* 

^'^ Is required to complete our files, flecso .supr iy with'your. invoice, 

Mde out jin triplicate. , ' ^ 

Please rptum this fonn vith the mateHal r.-ouested. or r eport^ on 
the reverse side of this form. - 



Yoars^ very truly, < . /; 

i/K>nald A'.'SraitV -t/' 
jnd-, Serials p^pajrtftfeUt,. , 



ITEM(S) RE^^UIRED:- 



1 * « 



2.96 



Please reply pn^ revef se side 



V 



REPORT FORM 

Reply from: *' Date: 

r 

I I Slailed on \ ; 

Not ytt, published. Expecfed i date 



Out of stock* Expected date 



|.' i Out of print. We' cannot supply^ 

Out of print. Searching. 

♦ • 

{ I Ceased* with vol. no. _^ da^e..;^ 



Other: 



REPORT FORM 



Reply from: 



I I Mailed on , 

Not 'ft publishad. Expected data 

I I Out of atock. Expected date 
1 

l\ i Out of pi*int. We cannot supply. 

Out of print. Searching. 
' \ i .Ceased with vol. no. date 



Othdr: 



/ 
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CLAIM LETTER (GENERAL) 
Versions also in French and Spanish. Two-part form. Part 2 shown. 



Dup. 



(Pleaj^e clatt* of report) 



From : 

/ 




To: 



ScPKib Department 

Uiiixersity Research Lihrar) . 

I ni\er?il) of California. Los Angeles 

Los Aii-eies. California. I .S.A. 9002 ! 



\ report on the follow inn i*- jzi\en helow: 



^Ploase check report. LPn-porling on mort^ than one issue, write nnnibe'r or 
date heside chhk gr^arify under ''Remarks.'*) ^ " 

□ Will send iinptt^diately 



Q Wil^^^ml-rvheu puMislied 



-^[j iNev 



of print 
er |)nhlisfied 



y^oont 
I about 



weeks) 

months) 

indefinite). 



□ Temporarily suspetided: xplnme^-nuinher. date of last is<;ue 



Pnhlieatiop^tfoe re'^nmed on_ . 

Ceased publication: xofume, number, date of last issue 



Remarks: 



Please delachUnd return 



CLAIK LtTTER (GENERAL) - • ' 

Versions also*^ in, French and Spanish. Two-part -Porm. Part 1 shown. 



\1, 



Orig. 



NIVER$ITY RESEARCH LIBRARY 

OF CALIFORNIA, LOS ANGELES 
SiRIALS DEPARTMENT j 



To: 



UN^ERSITY 

/ 

/ 



Dale: 



I 



Gkntle^ien: 

/Wo iiolu that \vq ha\c not yet re^^ived 



/ 

/ 
/ 

/ 



Wv shall greatly appreciate your sending* this maferial^in order that we may com- 
/ plete our file. Please notify us what action you are taking hy means of the attSrhed 



form. 



Very truly yours. 

Serials Department *• 
I'niversity Research Lif)rary 
l^niversity ot California, Los Angeles 
Us Angeles, California, U.S.A. 90024 



3QD. - ' 



■GALfFOR-N'l/V-ST/VfE HBKARY 




TU^PHOkE (916) 445-2585 
TWX^91(>— 3674553 



T 



^'^J-N ORDER TO'Vj^IIITAJN CORRECT RSCOITDSi >SED''\INFOtaTIOn, 01^ ^JHE 'S^ 
OF* THE FOLLOWING \TITLEf • ' ^ J 



• WILL W PLEASE 'SUPPLY THE. I^JFORilATIOn ^EOTSTED A3 'iN^DICATgD BY THE 
. - • -'CkSCKED PARAGRA>H: . : . . ' ' i 

-4 .'f ["tfASlP]jI& TIXLE^ CEASED PUBLICATION? YgS ; NO " . * ^ « ^ 
"^/•'.V /-'^ Cllf'IF.NOT, Vfi^i^J DO- 'YOU EXPECT TO^ PUBLISH^ THE NEXT, ISSlUE? 



] 1 IF set, 4fflAT.;/AS Ti|E DATE OF;THE^LAST I^UE PUBLISHED?'^ 



, 1 ] (Has; iAVE)."^Htf foloting (is^u'eV issoes) been' published yet? - ' ; '] 

-". .■ . .- Y^s NO- ■■ 



r~tlF so, .,PLEASE send/' 



^ZD ON 0UR.{S.UBSCRIPTI0N) CSTANDING ORDER 110.. 



.0>F. 



.) 



'^ PT] HAS/^kYTHING BEEN I5S^p*^SINC 



SINCE ?HE F0LLCL.7ING 



IF,SQ-;^'-PL.EASi-^'SEND; 
F I DUE ON OUR^ (SUBSCfllPTIQN)" (STANDING ORDER NO., 



V/E SHALL APPR&CIATE. IT IF YOU '/ILL ANNOTATE THIS LETTER AND RETURN IT. 
'to US'^a'^AT WE im. CLEAR OUR, RECORDS,. . ■ V; \ , " ' ' ■ 



. .SINC'ERELY YOURS. 



j:uim letter (general) 



\ 



Backfile request No. 
Date . ^ 



Our serial files lacW^the following which we receive as ( ) gift,' 
( ) exchange. Kindly send if available^ 



■"N^ / Our serial files lack the following which we receive as ( ) purchase, 
( ) memb>kr&fiip. Kindly send, bill in duplicate, INCLUDING THE INVOICE 



Wira THE S^IIPMENT. 



J 



If serials requested above are not available please check ( } our of print, 
not available, and return this form to us so that we can clear our request. 

It will be most helpful if this form is returned with the SERIALS SHIPPED TO 
THE ADDRESS BELOW: 



■ Acquis'ftions Department^ (Backfile' request No.^ 
Mitchell Memorial^ Library 
Mississippi State University * 
Sjtate Collg^e, Mississippi 3976a« 



ERIC 



3Qa 



« 1. f Mi i m i rfi wi i. tf c ^ 
- Mryj t iik tl f i rf . - f »i y ^ ff i H . 



iS^illVERSfTY *0F* OREGON LIBRARY 
. Eugene, Oreg8« ';97403 - / 




^ 00 Vrt^HAYi yOUR^C5>ltfiECT ADDRESS?^ ^ 



Pubfrcation 



We need the 4ems listed below and we would appreciates^ur careful atfentjon to our rec^uest.^ 

J 



\ OUR REQUEST: 



'\r □ According to our records, we have failed to receive the issueis> jhown%^*^bov^e' Please supply if available If not available, kindly 
advise. If the publication has been discontinued, please inform volume, number, and date of fjnaf Issue 

2. □ This is [These are] due on; □ Purchase subsecripticJn; Startling order no. «. dated ^. . 

□ Exchange arrangement □ Complimentary subscription 

3. □ Please add our Library to your complimentary mailjng list and send the above material. If you cannot send on a complimentary 

basis, please notify us of the*price before sending, . ' 

4. □ Send us a sample for inspection. If there is a charge, please send with bill. . ^ 

5 □ We need a replacement. Please send if still available If not available, please advise. If there is a charge, send with bill 
6- □ . 



SPACE BELOW PROVIDED FOR YOUR REPLY. PLEASE MARK APPROPRfATE SQUARE(S). 



Date of reply ^ 



1. □ S«nr?on • - . 

2. Q ' Sorry, out of print. 

3. □ . Not yet published; we expect this to be published on or about 

Not publishecf at all. " 

5. □ Temporarily suspended with 

6. □ No longer published. Final issue was vol. . no. 

7. □ No record of □ Purchase subscription; Standing order 

Q Exchange arrangement 

8. □ You are now on our mailing list. 

9. □ Remarks: 



\ 



Expect \o resume 
date . , . ... , 



Q Complimentary subscription 



ERJC» 
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. CLAIM LEHER < GENERAL) 

\ 

THE UNIVERSITY OF CHJCAGO 

THE JOSEPH REGENSTfilN LIBRARY. 

SERIALS DEPARIMENT 
CHICAGO • ILLINOIS 60637 



Gentlemen: 
J We receive 



V [] on l^ubscrlp'^tlon. Order nrq. 

[] as a gift, '^^^i 

[] on exchange. , ' 

f-3 Our recor.ds $how that we have not received 



which we need' to complete our files. We would appreci- 
ate notification as to the status of the material. 

f] V/e have lost oul? copy of^ 

You may bill us If tl^ie material can be supplied. 

Please use this letter fc^r your reply and report' as soon 
as possible. . % 

^ ^*^51fe;erely yours, ^ 



J 



I^llllan Hedstrand 
Serials -Dept^ 

] Material sent on (date) 



\ 



3 Another "copy can be supplied kt 6he cost of_ 
] *Materlal will be sent on, (approximate dat'e)_ 
] Not yet published. Approximate ^ate of publication^ 
] Discontinued with vol. /no. - ^- 

] Superseded by (title) 



] Out of prlnt_^ '1 

^ 304 \. \ ^ ^ [ - 

SER 3 -75 rey " \ 



! CtAIH LEHER (GENERAL) 



\ 



P E T R O li T P U B 1 I C ^ L" i B. R A R Y 

520 1 WOODWARD AVENUE, DETkOIT, MICHIGAN 48 202 



Genxlemen: ^ ' ' 

We would appreciate a report from you on the following 
material not yet received by ' ' 



Please send the missing material as soon as possible or 
acjvise, as it is needed by this department very mu^^ - 

Thank you for your cooperation in this matter. 

Sincerely yours, >> 



Louise Keller, Coordinator 
Book Selection Department 



Per , 



JH:bf 
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L16 



CLAIH^LETTER (GENERAL) 



MAIN LIBRARY 
SERtALS DEPARTMENT 



De.ar Sirs: 
Re: 



UNIVCTSITYOF SASKATCHEWAN 



SASKATOON. CANADA 
S7N OWO 



/ * 



According to pur records our librpy is on your mailing list for the above noted title (s). 
However, we are missing the issue(s) indicated below: 



/ 

Would^you please check Mie following to facilitate your reply. 
( ) is b^g or will be sent. 
( ) oyi of print. 
( ) /reorder a<^a cost of ' - 



/ 



( ) / has-ceased puWieaiionr-- — 
( j/ change of title. 
/ ) other: . 



Sincei-ely, 



>-\f Serials Department 



ERLC 
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CLAIM LEHER (PURCHASED MATERIAL) 




7]\ University of Georgia Libraries , 

Athens, Georgia 30602 • 



Our reference': PD/Per 
Re: 



Gentlemen: 



We maintain a subscription for the above title (through our a^ent 
1^ ' ) . In checking our holdings we find that- we are 



missing t^e following issue(s): 



Please advi^,,i^ these issues are^^Kil available and their cost. If they 
are no long^^^^ailable from yoii pl^se inform us -in order that we may 
clear our records. * * ^ 

All correspondence should be addressed to the attention of Periodicals 
Department . 

i . * ' 

Thank you. • . \ v 



Sincerely, 



Richard H. Mfellown 
Periodicals Department 



,H EQUAL dPPORTUNITY/AF^tRMATIVE ACTION eMPLOYER 
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/ 

(J87/It-7?/l 



CLAIM LETTER (PURCHASED MATERIAL) 



UNIVERSITY OF GEORQ^IA LIBRARIES ' 
SERIALS DEPARTMENT 
ATHENS, GEORGIA/ 30602 

We maintain a subscriptiori/standing^order for. 
cppy(s) of , . *■ 



* to be mailed to 

Our order number^ ^Our order date 



I I We have paid for the subscripbibn- ^ 

□we have not paid for the subscription; please submit 
your invoice in triplicate for a subscription renewal, 

CZfrhis is a new subscription and no copies have been 
received ' 

copies have been received since 



I turrent issues are now being received, but we failed 

to receive 

dtlease send the issue (s) indicated above, ' ' 
tZDlhis IS our ^ request « 

dUlf pubrication has-been discontinued, please np'tify us 
with which issue. , r 

IF THE ISSUES REQUESTED ARE NOT AVAILABLE, PLEASE NOTIFY US, 

IF WE HAVE ALREADY PAID FOR THE ISSUES REQUESTED, DO ffOT * 
SEND A SECOND. INVOICE WITHOUT OUR AUTHORIZATION. 



The back of this fonn may be used for a reply, if necessary^ 



ao8 



I 

i 



r 



L 

Gentlemen; 



^ . CLAIM LETTER (PURGHASED MATERIAL) 

> ■ • 

Serial Records Division 
Karvkrd College Library 
Cambridce, yassachM^sctts 02158^ 

- _ * ' Date: 

- , 1 



\ 



This is in regard to our order/claim for the material noted below: 



.Publication 



Order- nunlber/date 



We have received no response to our previous inquiries. Please 

•3* 

belo'^ v?liat action you' are taking: 

□ S?nt. 

I ) Will send inLmediateJLy - 

O Not yet published; vill send in veeks/months. 

□ Ceased puiftlication; date and number of last issue j 

□ Never publishe4^ ^ 

□ Out of print<^ 
rn Remarks:" 



indicate 



if 



'Yours truly, 

Serial Re6ords pivisiqn 
' 111, Preprinted f 6^ letter used f^r claiming. , 



CLAIM LEHER (PURCHASED MATERIAL)^ 

LIBRARY-SERIAI£ 
MICHIGAN STATE UNIVEISITY 
'east LANSIMG, mCHIQAH %8823 
, ^ U.S.A. 

DAIE: 



Dear Sir /Madam: 
On 



PLEASE REPLY USING 
THIS Pt)RM 



•we sent to you the following order: 



THIS IS A COPY OF ^' 
OUR OFFICIAL ORDEfl 



This order was to start with_ 
Please send ' 



please explain why using this form 
We hajve paid yo u . ^ . ^ 
Pleas^ send 



No issues have been received. 



J or if this publication is not available. 



reques1;ed and invoice us as necessary. 




Thcuik you very muchrsSie hope to h^ar from you in the near future . 



•Sincerely, 



David Taylor 
Serials Librarian 



REPLY: 



■ j CLAIM LETTER (PURCHASED MATERIAL) 

Claim form (used unless' .ndblisher/desl^ supplies his own form) 



r 



Gentlemen: 

The above ojpder is, for 



I 

SERIAL RECORDS DIVISION ■ 
STiWPORD UNIVERSITY' LIBRARIES 
STANFORD, CALIPOPNIA 94305 

Date: 



Refer:- Our purdia^ order no. 
ofj 



-* ;r- 



rj 
rj 
rj' 

n 

a 



This order has been outstanding fof sometime, and we havp^ r^c^iyed 
none lo£ the items called for. Please let us know the r tatui of the- order. 

This order li^ been parti^iiy filled. Please' let us kiow^ien we 
e5q)ect delivery of the ^CTiaining*' items. 



We h^ve received the items^catled^ for by tHis order, but have not as 
yet ^ceived ^^our invoice r^^^seS>i4L us for this, order so that we ^ 

can tl(?.ar the account/ . / , i 

r ' ^ . 

We have received your invoice fojr, this order,- biit-nbne^ojf^the items have^ 
bee^ dslr.veredL Pleas^ let^tis know viien we m^ expect delrfeiy^ 



Your^ very' truly, \ ' 



1 



Dear Sii': 



CLAIM L&TTER (PURCHASED MATERIAL) 



SIMPSON COLLEGE 

FOUNDED' l§«0 

INDfANOLA, IOWA ^Ot25 



Please be informed of the .foliqwing statua of our subscription 

to ^ ^ i^-- which we order 

directly /rom you. 



No Copies received, on our archer 

- V V ■ ^ ^ " 

No cQpies received since . 

ReceS^^axtg now, but the following issues were 
not 'deXiVer^d: [ 

— 

Duplicates being received* Check at oUce. 

(OtherX 



, Thank you, 



Sincerely, yours. 



for John Hare 
\Associate Librarian 
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•LAIH LETTER (PURCHASED 
MATERIAL) 



University o£ f-aryxana 
Serials ^^epartnent 
'Ic'eldin Library 
College Park, flarylanc' 20742 



9 



NSV TITLE ZUn< 



Gentlenen : 

Me place/a standing ofder/subscrintion with you for the 

title listed belov? on our order no. __ . — ^ 

dated ^ ' - 



qince vH-^ have not received anything on ^^^^ "J^^t 
?eqSest that you send us t]ie material or submit a reoort 
-at your earli^si^' convenience . 

Please send Material to: ^ . ' 



Thank you for your prompt attention. • - ^ 

Sincerely,. 



O'rsl)' Katherire S 
Serials Department 



. r^urphy, ?iead 



^: ' CLAIM. LEHER (f^tJRC^SED HATER WL) 

STATE UNIVERSITY OF im YOFflC / ^o/lEGE AT OLD WESTBURY, 



C 



'The Library 
Box 229 

Old WestbuiV, N.Y. 11568 



y 



'4^ 



Gentlemen: 



You have our subscription to 



According to our records, we have not received 



Please ^end the mis^\ng issue / Issued at your earliest 
convenience so as to complete otir set. 

Thank V^u* ' ' ^ ' 



Sinc'erely^/^ ^ 



. PLEASE RETURN WITH YOUR REPLY, 



Periodicals Department 



ERIC 



/ 
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•CLAIM LETTER (f'URCHASED MATERIAL) 



UNI T E D at' I 6ns' I^B' nations U N" I E% 



NEW YORK 



CABtc Aoon 



ttt^ ' U NATIONS NCWYORK ' 



T)e€u: Sirs, 

We, have with you a siabscaription by 

Titie 




to the following newspaper: 

Purchase order Do «^d, date Current year lifiid 

( invoice no. , dite, 



\ 



\ 



Last issue received: 



You will note that the newspaper is coming much too late for airmail 
shipment • Please look 'into the matter and sj^ that shipment is ma^e more 
promptly and regularly If there are difficulties or special reasons for 
the delay, please report to us* Immediateiy* 
' . , /J* ' 

If the subscription has not yet be^^ri b^^iied, send your invoice If or 
the current year by return ftlimll- ^ / ' ' 



' Sj^cerely aoura. 




^ -ti^B- ) ii^aabfcth H- .Nebe^ay 
^ Chief of Uc\i\ii6ition Section 




Librtury 



Claim letter for newspaper received h:/ air mail 
Ser/5 E (7.68) 

ERiC . \ 



4 ^ t.' \i 




CLAIM LETTER (PURCH^ED MATERIAL) 



UNITED NATIONS 




NATIONS UNIJ&S 



NEW YORK 



CAMkC ADOMCSV • U N ATI O N S N CWYO UK • AOII C«St TCLXCMa VMIOUC 



Dear Sirs, 

We refer to our P#0. no. 

with you on 

Our records shew that: 



for 



we a^e missing 
the lasts issue received was 
no issues have yet, been received 



which we placed 



. no invoice h^ been received for 
Please make sure thai\. servicing arid invoicing are done on 

\ 

a reguleir basis. \ > 

\ Sinfcerely yoirs, 



\ 



\ 



n 



(Mr^,. )' aisabeth H. NebLxay 
Chief of Acquisition Section 
Library 



C]Ain letter for pxu'chased serials 



3i7 



MICH/|EL JJ:JDWLEn 

%tcntJAnr or statc 

^ ' AHO 

sSTATC UeHAlllAN , 




Gent lemen: 



, , CUIH LETTER { PURCHASED' ^J4ATERIAL1^ 




01 fi(/k of the secretary of Sri ATE 

ILLINOIS STATE LIBRARY 

SPRINGFIELD. ILUNOIS 62756 



\ 



We want to claim non-receipt of the items^ listed below which are due us on our 
subscription: 



Please send the missing issue(s) or notify us if there wfjl be a^delay in shipmenti 
Address issues and correspondence to: 



SERIALS SECTIOfJ ~ 
ILLINOIS .STATE LIBRARY 
'CENTENNI>\L BUILDING 
SPRINGFIELD, ICLINOIS, 62756 
217-782-5506 



Thank you for your cooperation, 
Sincerely,' 



Head, Serials Section 
AS:vr 



ID TS-75.1 



\ 



ERIC 



3tR 



\ 



CLAIM LEWDER (PURCHASED MATERIAL) 



UNIVERSITY ^ GAUFORSM, loS ANGELES 

•0XEZJCY • OATO • HtVINr • LOS AKCnXS • WVXMlDr • SAN DirCO • SAN rRANClSCO 



THE UNIVEBSmr UBRARY 

Serials «^ Department 




' J I ■ 

SANTA BARBABA • SANTA CRUZ 



UNIVERSITY RESEABCH UBRABY 
LOS ANCEL£S» CALIFORNIA 9002f 



IN REPLY TOrSER: 



Gentlemen: 

You have our order number 
for the^ following; 



dated 



\ 



Up to the present time we\have received nothing on this order, 
.Would you be good enough to check on this for us and give us a 



report on the status of this order. 



Very truly yours, 



Head, Serials Department 



CUIH LEHER (PUSEHASED MATERIAL) 



Acquisitions Department 
Mttcfiell Memorial Library 
Mississippi State University 
Mississippi State, Mississippi 39762 

TO: 



CLAIM REPORT OfS) "SHORTS". 

^'Oate 



We are taking stock of "SHORT^" on 
Burchase Orders. The following items or- 
^6^red from you haw NlQfr been received. 
Please REPORT the date that we <an 
EXPECT to received these items. 



PLEASE RETURN THIS 'FORM WITH 
YOUR REPORT. Thanks. 











PURCHASE 
ORDER NO. 


DATE 
ORDERED 


ITEW • 


REPORT 


r 














* 

'I 

f 


t 


















f 




H 






/ ,1. . 

> - - 


i 

> 

• 






3 30 





THIS IS NOT A PURCHASE ORDER 



CUIM LETTER (PURCHASED MATERIAL) 



^Do not hesitate to use this 
form if a response- is necessary.) 



Pennsylvania State University 

Capitol Campus Library 
HitJdletown, Pennsylvania 17057 



Gentlemen: 



We have a standing order with you for 



. The last item received 



by us was 
received 



If anything later has been 



published, please send and bill us. 
Special Remarks: 



Sincerely, 




Acquisitions Department 



ERIC 
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CLAIM LETTER. t PURCHASED MATERIAL) 

^ / 



THE LIBRARY^ 
CAPITOL CAMPUS 
THE PENTJSYLVAIJIA STATE UNIVERSITY 
MIDDLETO^N, PENNSYLVANIA 17(^57 



Gentlemen: 



Thi 





is ip. regard to nondeliverecj/ issue(s) of 

on our/c\irrent subscription. 



We did not receive the following issue(s):/^ 

Please send the issiie(s) as soon as possil/le. 

Thank you. 



/ 



/ Respectfully, 



• I Sharon Serzan (Mrs.)/ 
7 Periodicals LibrarjLar 

;/ 
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CLAIM LETTCT 
(MEMBERSHIP) 



MINNEAPOLIS PUBLIC LIBRARY , 300 NICOLLET MALL, MINNEAPOLtS, MINNESOTA 55401 ORDER DEPA,'RTMENT 



TELEPHONE/(Area Code 612) 372-6654 




/ Gentlemen: 



We holcL an Institutional Membership in _ ; 

' ' and wish to claim the 



following: 



/ 



Please send to: 



Minneapolis Public Library 
Serials Div., Order Dept. 
300 NicoUet Mall 
^Minneapolis, Minn* 55^01- 



\ Very .truly yours, 



ERIC 



(Mrs* )>Norma M» West 

Continuations Clerk 
^. Order Department 



323 



i 



c'laIM letter (GIFT) 




6ift Claim Letj:er 



Ok:i.AHOMA STATE WMiVggSITY « STIHWATtR 

The Uni^rsity Library ' . ' 74074 

(403) 372.6211, Ext. 3f37--^^ 



Gentlemen: 



You have been kind enough to send us th^ following item on a compli- 
mentary basis. However, we are missing the number indicated: 



Would jrou pleas% send us a replacement for this and bill us for any 
charges that maybe involved. It should be addressed as follows; 

, Library - Continuations Section 
„ ' - V . Oklahoma State University 

> ' ' s'tillv^ater, Oklahoma 74074 

< — 

Th^nk you v^r y much. 

r*. 

Sincerely, 



(Mrs. ) Guyla Bond Houston 
* Serials Librarian ' 



/\ » ^ ■ CUIH LETTER (GIFT/£)^CHANSE) 



I 
i 



( 

i 



Library -Serials ' 
\ / Michigan State University 

\ East Lansing, Michigan • Ut623 



. A. 



U.S.A. ' * » / ■ 



1 



/ 

/ 



/ 



PLrlASE REPLY USil^G. 
THIS FORM 



' are atteTipLing to reorganize and update our files. They shew that ve were to 
rjjeive the above title as a gift /exchange, but we have not received any pieces 

:ii,c^^ [ , . Is: xhis title still being published? If so, is it 

jt:.il availaole as ^a gift br on exchange? Wojuld It be possible for us to obtaira' 
tne back issues that we are missing? If it is necessary to purchase a » 
subscription, please notify ua-of the price, 

I'nan-K you very much for your timi* ^- 




Davi 



PLEASE EEPLY USING THIS FOEM: 



CLAIM LEHER "(EXCHANGE) 
ClaiA f om' f ocr/jnaterials- receiv^ed on exchange. • 

'I: ■ ^ 



SERIAL EECORDS DIVISION 
STANFORD UNIVETRSITY LIBRARIES 
STANFORD, CALIFORNIA 94305 



' Upon checking our holdings, we find we do not have the following: 



f 



We shal/1 greatly appreciate your sending this material in order that we 
may coii5)lete oiir file. This publication is normally received as part of 
our exchange agreement with you. - . 

Pleaae indicate on the form below what actix>n you are taking. . 

Sincerely yours. 



/ / Will send when published, about 
- weeks /months/indfefinite. 



/ / Will send immediarely. 

/ / Out of print.^ fj ^ Never published. 
/ / Temporarily siispended; volume, number: \ ' 



Publication to be resumed on: 



^ / / Ceased publication: . volume, r.v.riber, date pf final issues:^ 



K 

Date 


Ir 

O 

Signature ' ^ 




* 

4 

V 


r 
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ERIC 



CLAIM -tEK^^^IFT) ^ 



University of Maryland 
Serials Department i^ 




Gift claim 



^McKeldin Library ^ < f 
College Parkj Maryland 20742 ^ 



Gentlemenr 




You have been good enough to send us regularly complimentary 
copies of ^ ^ 



The University of Maryland Library greatly appreciates your 
contribution to its collection, however, ve have not received 



May ve ask you to send us these volumes/issues in order to 
ccci5)lete our files? If the publication is no longer ^available 
for free distribtctionj pr if the title has ceased pubijcation, ve " 
vould greatly appreciate a notice to this effect. 

■> 

__Please use this letter for your reply and report as soon as possible . 



Very truly yours ^ 



^ (Mrs.) Katherine S. Murphy, Head 

Serials Depar^^^ 

[ 3 Material sent on (date) ^ 

[ 3 Material viU be sent on (approximate *date) 

[ 3 Not yet published. Approximate date of publication 

i 3 Discontinued vith vol. /no. 

f 3 St5>€rseded by (title) , 
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/ • \ ■'— CLAIM LETTia (SffiU . , . ^' ■ 



University of Missouri 



COLUMBIA . 
, 65202 



tRSITY LIBRARY 



According to the 
of Missouri 



arrangement tetveen yoiir institutipn and the University 
, we are on your ccniplimentary metlling list to receive 



Lihrt jry, 



Our records show that we have not received , 



Ve would appreciate your sending us l^his material as soon as possible. 
If there is a delay in publication,' or if for some reason 'these_ : 
pi^lications canz^ot he sigoplied, please send us a noticSe^to this effect 

yoii for your assistance in this matter, ^ ' 

Sincerely, 




Please address all publications to: 



Miss Linda Lyle 
Order Department 
Glftft and Exchanges 



Lihrary-Seilals Department 
University of Missouri 
Columbia, Missouri 



CLAIM LETTER (EXCHANGE) 



University of Missouri 

COLUMBIA 
65202 



THE UNIVERSITY UBRARV 



According to the, exchange arrangement hetveeri^our i);is^1Mtion and the 
University of Missouri Lihrary, you are sending us on exchange 



/ Our records show that ve have not received 



We would appreciate your sending us this material as soon as possible. 
' / 'If there is. a delay in. publication, or if for some reason these 

publications cannot he' supplied on exchange^ , please send us a notice to 
/ this leffect. ~ " ' / 



Thank you for your assistance in this matter. 

Sincerely, 

Miss Iiinda lyle 

!f ^ ^ ' Order Itepartment 



Gifts jand Exchanges 



Please address all pubUcatione to: 



Llhrary-Serials Department 
diversity of Missouri ^ 
•Columbia, Mssouri * 



3i0 



ERIC 



^ . CLAIM LETTER (GIKT/E*CHANGE) 



^^NITED NATIONS NATIONS UNIES 

. NEW YORK 



Dear Slrs^ 



Ihe pfublicatit>n(s) listed belov which our library" receives 
(requested) (as gift) (on excha^e:)> haye not reached us as yet# 

r>^ serial received V in the past regularly 

_ — serial (monograph) requested in my lettef of 



^ I should be grateful if you would send the material without 
delay to the -following. address: 

Unitjd Nations library 
: Acquisition Section 

Grand Central P#0. Box 2000 
Nev York, N.Y* 10017 

• If this material cannot be sent,, or is noTohger published, 
or if it has been supei*s?ded by another title, please inform me 
accordingly^ ^ ' ' 

icerely yfcurs, 




(Mrs.) Elisabeth H. Nebehay 
Chief of Acquisition Section 
Libraiy, 



•Claim letter for serials received as gifts or on exchange 



b/^E/Rev.l (10.73^ 



GIFT CONTINUATION CONFIRMATION 



DATE 



^ Accoroing to our records we are receiving as a gift the following from 



you: 



( /. Does this agree "with your records? 

( ') . If' this Is not available on a gi-ft basi.c, please state ^'cost 
( ) We have NOT RECEIVED » \ 



Please send in order that .we m^y compylete our files, 
Please return this form to us, as your reply. Thank you^x 



7 



RETURN TO' THE ADDRESS BELOW: 



\ 



SeVia'ls, Librarian C' 
Acquisitions Department 
Mitchell Memorial Library ' 
Mississippi State Univers ity 
Mississippi State, Mississippi 

ERIC , 



39762 



331 



MICHAEL J. HOWLEn 

ttCfti^jAnr or •tat« 

AND 

STATC UORAmAM 



CUIH LtmR (&IFT) 




) / 

/ 



OFFICE OF THE SECRETARY OF STATE 
ILLINOIS STATE LIBRARY 

SPRiNGFIELD. ILUNOIS 62756 



Gentlemen: 

We would like to receive the following items to complete our files of 



which we 




been 



ing from you a^s a gifti! 



Please ^^Ad the missing issue(s) or notify us if there will be a*d6lay in shipment. 
M&r^st issues or correspondence to: / 

•/ • ' ' ■ 

SERJALS^ SECTION 
ILLINO/S STATE LIBRARY 
CENTENHl-AL BUILDING 

SPRINGFIELD, ILLINOIS 62756 • 
Thank you for your cooperation. . ' 
Sincerely, 



Head, Serials Section 
AS:vr • 



LD TS-79, 




3J2i 



• CLAIM FORM PROVIDED BY AGENT (KULTI-PART AND C0LGfi-CQ0£-O) 




X^ADJUSTAIENT REQUEST 



OVER FOR tRANSlATlON 

lA TRAOUaiON EST AU VERSO 

UcBERSETZUNG UMS^ITIG 

A tA VUaTA POR lA TRAOUCOON 



fT) CtfttMMr* t IntfrvcHoftt: Tirt ONE tiH« mo toch fprm. Moil +0 E»SCO^ 



{3] (TO) MAGAZINE: 



DATE: 



/ /19 



a 



SUISCttPTIOH 
I^TEIM. 



STAKT 

DATE' 



r-iQNEW rjiHSCO 
J — ' □ <ENEWAl ' — > ENTRY DATE-. 



E8SCO ORDER NO. 
TO PU8USHER 



ADJUSTMENT REQUEST: 2 □ CHANGE OF ADDRESS S □ COMPLAINT [io] - ^^^C^LL^TION -^^J>Jo ebsjCO ino 



[n] ADDRESS AS SHOWN ON EBSCO ENTRY; 

r 

Tampa Pub^tiibrary 
900 North Asliley Sfreet 
Tampa, Fl ^3602 



ZIP CODE AAANOATORY 



jTg COMMENTS AND mUlSHER REPLY .OR NEW ADDRESS. IF CHANGING. 
E8SCO INVOICE HO. TO CUSTOMER . L_! . 



|13| □ fiRST COPY NOT RECEfVEO. Pl£ASE lEGIN WITH_ 



(14) □ USTED ISSUES HAVE NOT SEEN 1l€ttlVE0-_ 

|Ti] □ DUPLICATE COPIES RECEIVED COMBInK* 
EXTEND ^O EXPIRATION DATE OF 



^^^^ (To be ^ored-by pybliihe^l 



(HI O EXPIRATION NOTICES RECEIV|D. ACCORDING 

IP OUR ENTRY. EXPIRATION DATE SHOULD BE_ 



llll □ AOVIS^CURRENT £XPIRA|JPN DATE . 



[Ts] B CHhy^HE SUBSCRIPTI^M SELLING DIVISION: Q OiRE*^CTIONAl ADVERTISING SERVICES 

E»scp^»stitfTioJHJMyicE $ 



n OcNVES. COlO ^ 

8PA,NTR£E MASS 
G BACCrNGTON iU^ 
C'SAN FffANCtSCO CAl 



O LOS AfJGfies. CAl 

MJNNEA(?OlV. MINN 
QAllAS. TEXAS 

..RANK* ^ r^f ^ 

[ ^ T^<JAh^ N ) ^ 



MIllT/OY SERVICE CO.^ 

C EAST □ WEST p S EAST Q S WEST 
PERlOOICAjl SALES 
~ SELECTIVE GIFT PROGRAM 
ryULCAN tINOER I COVER 
rfVuLCA^* SERVICE CO. 



(lUpUiUSHK: PUASE SERVICE 



THIS ORDER IMMEDIATELY. EBSCO * . 

GUARANTEES PAYMENT OR PROOF 
OF PAYMENT CUSTOMER SEKVJCE 
COMES FIRST, if AFTER A SEARCH ' 
Of YOUt FILES YOU ARE UNA8LE EiSCO 4N0USTtll$, IMC. 
^ TO LOCATE THIS ORDER. ACT ON FULFILLMENT DEPT. 
Oim.CUSTOMER'S REOUEST AND RE- P O- BOX 1943 
TURN THIS FOtM WITH INVOICE TO-^ ^'R^'NGHaM, ALA. 35201 
EBSCO WILL ^^IT PAYMENT OR 

PROO> THEREOF^ " ^ 



m PUBLISHER COPY 



ERIC 



CLAIM Fl3RH^PRDy4^£D BY AGENTSPOST CARD) 



CLAIM NOTICE . Ddte 

To: r .V On a subscription placed 

throush F. W. FAXON COMPAHV, INC. wlH^T^^i- 

** rV ' WtttWMM, Mau. 02090 

we havd^ failed to receive: N^^j.....^ 



Pl^'dse supply to complete our file fdr 
We paid FAXON for 
SEND MiSSiNG 



(InelutWt daHi or votumr numbiirt*} 



ISSUES m 



Nomt of Ufarapf 


-X 


1 




Addrtti 









(l« tur« H lUt oi p9f^pvh\\ih%t* malltnf tttncll.) 
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CLAIM FORM PROVIDED BY AGENT 



Today's 
Date: _ 



COMPLAINT 



Name of 
Magazine 

Ordered by 
McGregor, to 
Be Addressed 
As Follows, 



Order Sio — 



. Oa»o . 



New Per ^ 

Renewol Term of 



1 yr. 



To 

. S»art On , 
2 yrs. ^ 



3 yr's. 



Number _ 
■ Copies Ordered- 



' If -nor* than on<> • 
«Mos. Isswes 



wm^ McGregor Order No. 
Subscriber Says . . . 
^ No copies Veceived on above order*. 



" No copies received since 



DATE OP ISSUE 



- Receiving n6w, but the following issue's were not deltvered - Send at 

once : J. ^ 

' SHOW ISSUE DATES - NOT VOL. AND NUMBERS^ 

^* Duplicated being received. Check at once. Above address desired. 

" Receiving Renewal Notices. Subscription paid by McGregor in. advance. 



.•<r> ' V thlfi ..' 



'PUBLISHE P^*! Please check your records as sQon as possibJe. 



McGregor $ 
Check^No,- 



In the 
. Amount of_ 



If reply is necessary/ use 
reverse side of this form 
and-Vefiim to M<;Greoo^ . 



Date , 

.Mailed ^ \ , 

McGregor Magazine Agency 
Mount Morris, Illinois 61054 

By ^ 
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CLAIM FORM PROVIDED BY AGENT (KULTI-PART L COLOR-CODED 



3DED)) 



\ 



.STECHERTMACMIUAN. INC. 7250 WESTFIELD AVENUE. J-Er^NSAUKEN, NEW JERSEY 08110 
We hne not received the following Issue: 

Jittc...' 

Volume Number For. 

Remarks: 



•CLAIM 



DatK. 



(rew) 



The Correct Mailing Address is: 



"> r 



STECHERT MACMiLLAN, INC. 
7250WESTFiELD AV€NUE 
PENNSAUKEN, NJ. 08110 

U.S.A. 



:.v. r 

STECHERT MACMILL/^N, iNC. COPY 



Parti 



We have not yet received the following issue, which is overdue: 
Title: ■ • 

Vol 1 No for ^. ;■ 

(month) (year) 

Please ^sk the publisher to supply a copy, or report the reason 
foi^jhc delay in receipt of :this issue. The corre<;f mailing address \s 



BLACKWELL S PERIODICALS 
P.O. BOX 40 
HYTHE BRIDGE STREET 
OXFORD 0X1 2EU 
ENGLAND 



CLAIM 

Date; 



Our order no. 

Dated 
445 



Ser>als Division. 
Order Cept,^ 
300 Nicollet Mall. 
MINNEAPOLIS, 
Minnesota 55401, 

U.S ft- ' 



BLACKWELL'S COPY 



Pan 



ERIC 




-F.^ Faxon Gcmipany, Inc. ^uim notice 

Library ovbsc-npUon Agency - - 
15 a>UTHWEST PARK • WESTWOOD, MASS. 02090 FOR MtSSfNG ISSU£! 




YOUR --SHIP-TO'' ADDRESS 
AS INVOICED BY ^AXON 



UBRARY; 

Be sure to complete 
data areos printed . 
in red for proper * 
processing of your 
datrn. 



Uf^iCMsmom nmoo cm wvcMCt 



ISSUES NOT RECEIVED ARE - 



NUMBER OF SUBSCRIPTIONS FOR THIS TTTUE 
ORDERED AND BILLED BY FAXON. 



NUMBER OF SUBSCRIPTIONS MISSING ON T^tS 
CLAIM 



NUMBER OF SUBSCRIPTTOIIS FOR THIS TTTLE 
ORDERED DIRECtLV FROWTTHE PUBLISHER OR 
THROUGH ANOTHER AGEtfCf. 



NUMBER OF TIMES 
PREVIOUSLY CLAIMED 



/ 



OtJrtCT TO WtUSHER 



I !■ 



fAxOm unt RO ] mil ct*'M(Of^ 



»Ajr04t ^f^vu'^ f HO 



ISSUES NOT RECf iveo ARE 




« inmJ 

f 



fAXOM USKAjrr MFOMfAMON UttWCt 0 AMI | 



NUMBER OF SUBSCRIPTIONS FOR THIS TITLE 
ORDERED AND BILLED BY fAXt^fi. 



NUMBER OF SUBSCRIPTIONS MISSING ON THIS 
CLAIM 




NUMBER OF SUBSCRIPTIONS FOR THIS TITLE 
ORDHfiED DIRECTLY FROM THE PUBLISHER OR 
THROUGH ANOTHER AGENCY. 



UMBER OF riMES^ 
EVfOUSLY. CLAIMED 



TO ^UBUSHER j j 



^THROUGH FAXON 



□ 



*A10H IITLf mo tmi CtAtMfO 



fkXOtt INVOfCC OATt * 

































rAZOM uiKAJrr mroimAnon^ utnnct if amt 



ISSUES NOT RECEfVf^ARF- 



♦NUMBER OF SUBSCRIPTIONS FOR THIS TfTLE 
ORDERED AND BILLED BY FAXON. 



NUMBEK QF SUBSCRIPTIONS MISSING ON THIS 
CLAIM 



ERIC 



NUMBER (^.SUBSCRIPTIONS FOR THIS TITLE 
ORDERED DIRECTLY FROMTmfe PUBLISHER OR 
THROUGH ANOTHER A'GEHCYN 



NUMBER OF TH^ES 
PREVIOUSLY CLAIMED 



OWKCTTO PUtUSHCK 



m w roim cuum has nprr mh SAnsmo withih «o days, mail thi con to us as a sedoMO hotk:« a«d Wi wta tkac\ claim with poiusHtR. 

uTntKcV. 07/7^ / IMPORTANT? Se# rtvarv* vdo of copy lor tniJfUCtK>n« hr completiof»/of ihh form 



j j through FAXON j ^ 



COMil!iAlKT ond 
ADJOSTMENT NOTICE 



Date, 



fire 1^ Q r^Mib«erl|9rl##f ag^meg, inemrpora^f^ed 

Z2S PARK AVErnJE ,SOLTH • NEW YORK. N Y! I00Q3 • AL UUSA. Atf Codf 212 

' able: SUBTUR 



• Name of 
Periodical' 



fof-lhe.following subscriber as indicated "below - 



r 



Turner Inv. Date j Order Slip No. 



T 



(Subscriber's address as ordered^ 



- This was ordered as: 
□ ,New 

'lTj Renewal ,To start . 



1 yr. 



•Customer Purchase Order No.. 

2yr. 'J Syr. C . or: ^ 



PLEASE SEND FOLLOWING MISSHMG ISSUES PROMPTLY TO SUBSCRIBER: (Do not Extend) 
Cj No copies at all received. 



G Received no further copies since tssue dated 
Receiving as'ordered except following issues 



t^JJupUcaTTbcmf-^eceived. Above address desired'. D (Attach both labels, if available.) 



[Jjl^celved attaohred Expiratrpn Notice frorp Publisher for Subscription Paid in advance through TURNER 
[J] Receiving only copy subs^fpti on /ordered . - copies each issue. 
CjOther J* ^ ^ ' 



CHANGE OF ADDRESS 
Dmailing label attached. 



— fr&m^ 



DATE DESIRED EFFECTIVE FROM 



1 * 

T , ' . 
O 


• 

i . /--.■- 

1 ' • ' > ' 




. ' ^ — ; 

Print name Signarure \ . 


INSTRUCTIONS FOR LIBRARIAN: 

1. PLEASE COMPLETE AND SIGN FORM. 
2.SENDALL COPIES TO TURNER. ■ 
3>TURNER WILL RETURN WHITE COPY TO 
YOU ACKNOWLEDGING YOUR CLAIIVf. 


Subscriber, librarian or other person preparing this lorm at request of trie: 
sfUbscriber. , \ 


ATTENTION f 1 
We regret the Subscriber has been inconvenienced 

TURNER IS requesting the Publisher take immediate action . . ^ and report 
directly' to Subscribed. 

Pi««s« allow r«asontbl« length of tlrr^* for publisher to takt action. 

c 

y * / . 
TURNER ACKNOWLEDGEMENT, 





ERIC- 



.ACKNOWLEbGEMENT COPY 
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.CLAIM fORH PROVIDED BY AGENT (HULTI-PART L COLOR-CODED) 



CLAIM NOTICE FOR WffsiNG ISSUES 

'F. W. Faxon Campainy, Inc. 

Library Magazine Subscripiion Agency 



♦ plE^ie. SUPWY MJ5SINC {SSUtS'DWKT TO SU^SCWBER 
AS URGgNTty NEEDED TO CpMPl£TE RUS * i ' 

• IF ADDITK5^^A1, INFORMATIONflJ'NECESSARYv PLEASE. 
RETURN THJS FORM WITH YOUR COMMENTS. fROMPT 

• ACTION Wia aE txiCEN BY US. 




/>AXON PAYMENT DATE TO PUBLISHER 


AMQUNT OF FAXON PAYMENT TO PUBUSHER 


LIBRARY; COMPLETE SHADED ; 
' ■ AREAS ONLY " • : 


::name of periodical being claimed ' , . 


FAXON INVOICE NQ. v - ' >^ 


NUMBER OF SUBSCRlPTiONS BlUEO ON FAXON INVOICE , 


J NUMBER OF SUBSCRIPTIONS NOT RECEIVED , ^ \ 

} * "A. ^ » * 


?AXON INVOICE DATE' 


SUBSCRIPTION PERIOD. BlUED ON FAXOH INVOICE 
* FROM ^ _ ' , 


THRU 


FAXON INVOICE PAGE NO.' / \ 


^:lisj issuEsTJOriiecEi^ 




FAXON INVOICE LINE NO. / \ * 



SEND MISSING ISSUES 
bjRECUj^O^^^^^: 

' PREPARE ONECIAIAV 
1 NOTICE FOR EA'CH MAtl- 
• ING ADDRESS , 



BE' SURE THIS ADDRESS COR- * 
RESPONDS WITH THE TO 
ADDRESS'ON FAXON'S INVOICE. 



^ ^'F. . W^^ Faxon Company, Inc. 

15 SOUTHWEST PARK 
'WESTWOOD, MASS. 02090 U.S.A. 



THIS REPLY, HAS BEEI^ £)E§IGNED XO FIT A STANDARD WINDOW ENVELOPE , 



LIBRARY 



IF YOUR CLAIM ^AS NOT BEEN 
SATISFIED WITHIN \ 60 DAYS /y^iAlL 
PART TWO , TO US AS A 'SECOND 
NOTICE AND WE'. WILL TRACE CLAl/* 
WITH PUBLISHER 



a 



O 



c 




> 


P3 H 




O S 






< a 






H * 


H h 




C/5 


►tj C 


> Hi 


H 




H 






H 




1 o 


O 


w c 








1 § 
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ACQUISinOfkfORH 



The Pennsylvania State-. University 



THE CAPITOL CA^1PUS 
MIDDLETOWN, PENNSYLVANIA 170S7 



Gentlemen: 



KindLy -enter for us a standing order for the title: 



Please 



7 r 

have the standing order b^gin with 



Extra Comments: 





Sincerely, 



\ 



Acquisitions jbepartmenfc 



ACQUISITION FORHS 



ORDER FORM: 



THE UNIVEItlmr OF MKTHKSAN UIKAKY OKOOt REQUEST 
DO MOT WRITi IN ^HADID ARIAS 




;ftEQUE_5T_F0R.AN ORDER: 



Ilk 



Regiiest for order fbnn (supplied by stude]its 
' -prof es s ors , etc -^ith appropriate desired 
title) J 



t ditiim 



FIjcc ^ 



ruhiiUior 



Date 01 PiiMuul^m No VoN 



No ( «>p 



PflLC 



Rcq. h> _ 

l)cpl 

I und u_ 

Acct No , 
Shelve _ 
Searcher 



Of'icr Info- 



Item: 



ERIC 
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QUISHION FORM 



THE UNIVERSITY OF GEORGIA 
THE UM1VE«SITY LISRAftlEf 
ATHCN4 GCOHCIA 30602 



/ 



.This is a SUBSCRIPTION/STMDING ORDER for the item listed below. Please enter the 
^title oh :^our records so that the subscription for it will be renewed auto matically 
each yearl unless you are notified not to renew. ^ ^ 



oir 



Order \Number 



Title 



Begin 
Subscription With 



4/ 



Ship to : 



Bill to: (Invoice in Triplicate) 



If this title is not available on subscription, please inform us of the publication 
schedule in' order that *we may place individual orders for each 'issue or volume as 
published-* . - 



029-/1-75/5000 



AN EQUAL OPPOHTUNITy^ArriHMATIVC ACTION CMFLOYCR 

/ 312 



see NUMBERED INSTRUCTIONS ON BACK Or FORM 



O 

h 

01 



2 in 
o i 



■o X 



3 2 

O M 



•0 

O < 



O 2 



5 rr2>2 
5. wwn^oO 




□ 



c p 



S 3 — 



^3 



^ 3r 



T o 



" f - - 



- EXPLANATION OF FAXON ORDER FORM - 



CHARGE TO NUMBER AND ADDRESS: This is the Faxon number which has been as; 
signed and the address to which you wish to be.billed. 

SHIP TO NUMBER AND ADDRESS: this i5 the Faxon number which has ^en assigned 
and the address to which you wish your material sent 

I. PURCHASE ORDER; Purchase Ofder number will be shown onfyour invoice tn Jthe 
"Fund Box" position'. 



IL TYPE OF SERVICE: Relates to the selection of renewal service^ 
with Faxon, See Faxon Librarians' Guide, section on Faxon Renewal 

III. pPTiONS: Indicate choice(s) if applicable. 

1. N-A^R: N (new subscrjptionf refers to a new subscription to 
address, 

'A (additional j000i refers to additional subscriptions ta a title 
address. Indicate if an order is for copy ^2, 3, etc. 
R (renewal w/publisher) refers to a renewal of a subscrifM)n^o th 



iioh you have chosen 
f^rvices. 



>e sent to the ship-tp 
be $ent to a ship-to 



ship-to address, and which was previously placed through another source. 



titl^ to be sent to the 



brarians' Guide. 

and should be ordered 



^ 2. TITLE This is the'titie number which appears in the Faxon L 

3. TITLE IVfAME: This is the titl^to which you wish to subscribi 

-under the proper form of title entry following i-.C. and Anglo-Amertcan cataloging rules. Do 
not^abbreviate unless it is an abbreviate4 title. ! 1 ' ^ 

4. IDENTIFICATION O^DER #, DEPARTMENT OR INDrv)DljjAL NAME: If you wish 
your identification number, or a department, or an individual's name to appear on the 
invoice, and to be maintained as a pei'manent record, it should be s(^ indicate here 

5. QUANTITY:'The.number of subscriptions to ^ach title. 

6. VOLOME: The beginning volume /luftiber. 

7. PERIOD: The period for which you wish to subscribe on thi^ order. E)^iample: 07/75 
06/76/not 07/75-07/76 



IMPORTANT NOTE REGARDING ORDER PERIOD 

Please note. Unless the publisher allows us single issue rates, it is 
every title to a cpmmon .6xpire, in which event some titles may be 
period requested to prevent an early expiration. Publisher policy 
your orde^for the period desir^, however, publishers may restrict 

A) Their specific volume year. • * 

•B) Begin with current issue only. 

Your order entry instructiohs will be modified only if necessary. 



impossible for us to bring 
placed for more than the 
permitting, vye will en-ter 
order acceptance to: 



PLAN 

A 
B 
C 

Q 
E 



.F 



DESCRIPTION 

All subscriptions for 6ne{1) year. 

All subscriptions for two (2) years only where publi^er off^ s long-term saving^. 
All sub^riptions for three (3) years even if publisher does net offer lon^-term savings 
All subscriptions for three (3) years only^where publisher offers long-term savings. 
One third of invoice. for three{3) years even if publisher qoes not offer long-term 
savings^. 

One third of invoice for three (3)^years only where publisher bffers long-term savings. 



: • '- EXPLANATION OF FAXON ORDER FORM - ■ 

CHARGE TO NUMBES AND ADDRESS: This is the Faxon number which has b^n as- 
signed and the address to which you wish to be billed. 

SHIP TO NUMBER AND ADDRESS: This \s the Faxon gurhber which has been assigned 
and the address to which you wish yt»or material sent. 

I. PURCHASE ORDER: Purchase order number will be shown on your invoice in the 
"Fund Box" position. 

ir. TYPE OF SERVICE; Relates to the selection of renewal service which you havechosen 
with Faxon. See-Faxon Librarians' Guide, section on Faxon Renewal Services. % 

ML OPTIONS: Indicate choiceis) if applicable. 

1. N-A-R: N (new subscription) refers to a new subscription to be sent to the ship-to 
address 

A (additional copies) refers to additional subscriptions to a title to be sent to a ship-to 
address. Indicate if an order is for copy #2, 3, etc, 

R' (renewal w/publisher) refers to a renewal of a subscription to the titl^ « be sent to the 

ship-to acftnrss, and which was previously placed through another source. 

2: TITLE This is the.title number w^hich appears in the Faxon Librarians' Guide, 

3 TITLE NAiVlE: This is the title to which you wish to subscribe and should be ordered 
under the proper form of title entry following LC, and Anglo-American cataloging rules. Do 
not abbreviate unless it is an abbreviated title, 

4 IDENTIFICATION ORDER DEPARTMENT OR INDIVIDUAL NAMEr If you wish 
your identification number, or a department, or an individual's name to appear on th^ 
invoice, and to be maintained as a permanent record, it should be so indicated here, 

5, QUANTITY: The number of subscriptions to each title. 
'6, VPLUME: The beginning volume number. 

7, PERIOD: The period for which 'you wish to subscribe on this order. Example: 07/;^5- 
06/76, not 07/75-07/76. 

IMPORT/^IMT NOTE REGARDING ORDER PERIOD 

Please no^e: Unless the publisher allows us jsingle issue rates, it is impossible for us to bring 
every title to a common exoire; in which event some.titles may be placed for more than the 
period requested to preven't an early expiration. Publisher policy permitting, we wiU enter 
your order for the period desired; however; publishers may restrict order acceptance to: 
A) Their specific volume y^ar, 

^) Begin with current issue only. " \ 

Your order entry instructions will be modified only if- necessary. 

pi^an" description 

A All subscriptions for. one(1) ye^r. 

B All subscriptions for two (2) years only where publisher offers long-term savings, 

C All subscriptions for three (3) years even if publisher does not'dffer Ipng-term savings. 

D , All subscriptions for three (3) years only where publisher offers rong-term savings. 

E . One third of invoice for three(3) years even if publisher does not offer long-term 

«>' savings. ' • . 

F" ■ One third of invoice for "three ,(3) years only wftere publisher offers long-term savings. 

I 
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ACQWSniON FORM ' 



TOT vEROH: LIBRARY - SERIALS • 

^ * ' MICHIGAH STATE UNIVERSITY LIBRARY 

" EAST LANSING, MICHIGAN '♦8821^ 



DATE 



PLEASE REPLY USING THIS FORM 



# 



Dear SirAadam: ^ * . . ^ ' . \ 

We are writing concerning (title): \ ^ - ^ 

. We would like to receive ^ - * of t'he^ above 

^ ■ ' k ' ' ^ : — 

title^ If you require farepayinent, please notify us of the pH^e* 

Otherwise please ship^ whenever this volume is published and 
invoice vs accordingly • All bhipnients, invoices and correspondence should be sent 
to the above addi^s, and should quote our order no» • 



^ Thank you for your cooperation* ^ / ^ X 

/ 



c 



/ 



/ ^ Sincerely, 




Davicf Taylor 

% " * ' Serials Librarian 

^or your convenience, this space may be used for your reply. 



3 4G 



ERIC 



Rqglacement 9rde^ Xote, 



ACQUISITION FORM 



SERLAL FEOOroS DIVISION \ 
SEANPORD UNIVERSm LIBRARIES 
STMIFORD/, CfiLIPORNIA 94305 ' 



Gentlemen: 

^fc would like to ,ordar a'r^Jlaoernent cxjpy of tlie 



53?iiblication 



Please send invoice and material to: 

SERIAL RBOORDS DIVISION 
STANFORD. UNIVEPSnY LIBRARIES 
. STANPCM)/ CALIEOFNIA 94305 

If nBte3q.al is iwt ^cwailahle, p lea s e advise. 



Very truly yotirs. 



3i/ 



ACQUI5ITI0N FORKS 



\ ■ 



t 



Gentlemen: 

r 

We wish to acquire the follcjwing: 



j ' If yoif^can supply, please send under the enclosed mailing 
j label, inserting this letter in the material as id^ntifi- 
j cation. Should, there be a charge, please also insert an 
,t invoice prepared in triplicate, quoting our reference. 

1 ' 

I If you are unable to supply or if prepayment is required, 
j please checlc below and return this letter as' a report. 



Thank you for your assistance. 

Very truly yours. 

Serials Department 
y- General Library 

University of California 
Berkeley, California 94720 
U.S.A. 



Cannot s^ippKy. Try 



Can supply but prepayment of -$ ^ is required. 

Can supply only in .reprint of entire volume. 
Pripe for entire volume is $^ 



Serials 2^^ Im 4/^ 
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ACQUISITION FORMS 



Form used for ordering replacement copies: 



hftEPL. 



VoIum« 



Numbtr 



Oatt 



SOURCE 



□replacement Oshortage 



FUND 



dest. 



RECOM. BY 



DEALER 



AUTH. BY 





Record of back issues ordered kept in a separate file by title* 



\ 



7 



r 



SERIALS ORDER RECORD 
TITLE 



SOURCE 



BACK ISSUE: VOLUME#_ 

RECEIPT DATE_j 

INVOICE NO. 



DATE SENT 



MONEY ORDER_ 



DATE 



DATE 



AMOUNT 



RECJUISITION 



ERIC 
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ACQUISITION FORMS 



THE LIBRAJIY OF pONGTRESS 



WASHINGTON, a C ^540 



Processikg Department , 
Exchange jfA\> Gift Division 



ReferHd: AG 



The publication noted b.elow is needed for the 
collections of the Library of Confess.- ^Wptdd it be pos- , 
sible for you to present a copy to the Libprary? The- 
^nclosed^ailing label-, >iith your name *a3 "donor indicated 
on .the 'package, vill assure proper routing of ^the arterial 
upon ari'ival aV' the Library . ' : ' ' '« 

If ;the publication is not avail^able as a* gift 
or available only by purchase, we should appreciate a 
reply to that effect. Please do not ,send the material 
req\iested if payment is required. We shall- be -mbst grate- 
ful for. such cooj&eration as you can give. ' - \ 



* Sincerely your^. 



- Nathan -R . Einhoi-n . - , • 
"ebief . 

Exchange and Gi-ft Division 



Enclosure 



ERIC 



(rev 11/71) 




THE LBRARY OF jGONGRESS ' * . ^ % A^tdl 



Processing Departmint 
Exchange and Gift Division 



The Library of Congress is Continually making efforte, 
to augment and coip:plete its collections of government documents 
and of ^ the publicatiohs bf learned societies and institutions. 

The publications listed below would be a most welcome 

addition to our collections. I hope that it wilj. be possible . 

f or ^y6u to. supply them to us either as a gift or oh an exchange 

basis.-' I am enclosihg addressed labels which will facilitate ' 

dispatch and proper routing after receipt here . * If this material v 

is not available^ a reply to that effect will be api^reqi-ated j '. ' 
>> ^ ' • 

.» **'■•*" * 

^ Sincerely yours, 

* ' ' ' . . . ' r * ' ■ Nathaa R» Einfiorn . 

' ^ ' ' Chief ^ . ^ 

' . " Exchange and Gift. Division 

if' ■ • ■ . . r ' , 

Public^tiQn(s), needed' by the- Library:- . 
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ERJC 



65-1^8 (rev U/68) 



';. ACQUISITION.fORKS 




:THE I-IBRARY OF. CONGRESS 

^ '.WASHlNCTOK.D:C. a5«0 ^ 



Processing DmRTMEjff 
.EjicttANGE AND Gift Division ^ 



The' libr^y* haV^reqeived and* recorded the pabiicati'on 
noted' below/ W^'hope' that you will-,make* certain 'that the .Library 

Congress is on your mallitig* list to. receive _sub sequent » issues- 
of this publication as. a, gift or on- an eKcfiaiige basis. The cur- 
rent mailing adrlrese for this' publication is't - 

: • " . . \ 

; Library ot Congire^s , . ^ ■ 

^ \ * . • Exchange/ and Gif.t bivi-sion. 

\ \ / \ ' Washingljon, D.'-C% 20,5^0 * 

, ' , We shall 'deeply aLpp^eciate^you^, continuing. Ijo-maHe '\ 
"^,this publioatj-on , available to *|ihe Library of Congr-ass.,^;^^.^ 

' 'X 'i-'-''' Sihcereiy yours'/' '"^^ 



.The publication received> 



< i N?(than R . Einhorn ' . 

Chief/- , ' . ^ 

. . Jixc'hange and Gift 'Divisix)n 



'A 
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ACQUI5IT.I0N FORMS 



Acquisitions D«p«rt«Mt 
South Dakota Stato Uilvoraity Library \ 
^ Brookinft, 'Soutl\ Dakota S7d06 ' 



Gontlemont 

O This library aokaowlthis^a tha reooipt of the matorial listad 
below, ?/• uadaratand that It 1« a gift froa you* ( ' ) your^organ- 
iaattoa < ) » a»d we wijii.h to axprass our thanks tor your, 

considsratton^ ' ^ 

[U Wa would appr#oiata At If you woxdd inclAida ^s oa ths Bailitig 
list for f uturo publicatirons 6n tha 9^.ae sarias or .of a similar iiatura« 




Plaasa address any f^t^reWoi^^ to: * 



Acquiipltione Departsent 
Lincoln Ms«orial Library 
South Dakota State university 
Brookings f So* Dak* 57006 



Acquisitions Clerk 



/ACQUISITION FORMS 



UNITED NA 





S «5jSi^ NATIQNS^UNIES 
NEW YORK 



AD '3^/1 



- Dear Sl^s, ■ ' , /' , • * 

!* . The Dag Haaaiarskjold Libreiry of the United Hatiqnfl would like 

/•^b obtain a complimentary copy of available back Issues ''of the title(s) 

. listed -below, which are needed to coaplete the collection of official 

^ pubii(»tionB received for the iiSe of the staff of the Secretariat and 

\ delegations of Menber , States; the jrears the Library^ is lacking are 
•given f alloying the title(s). - 



i shcSuld appreciate it very nnich if -you 'would 'also place the 
Dag ^Bamnaxskjold. Library on the mailing list to receive .ctarrent issue 
and future issues of this title (these titles) as .published. Ihe 
material Bhould be addreased to: ' - I 



, peg Hammarskjold library 

United .nations 
'■'Acquisition Section/Serials 

Hew. York, K.Y. 10017 



/. 



If this title Is (these titles arc^) superseded/ or no longer > 
published, pleajie advise me accordingly. ' ^ " / 

lhank you for the aasistance you will give me in this mat-^er. 

Lncerely yours ^ 




(Mrs.) Elisabeth S. Ifebehay' 
Chief of Acquisition Section 
Llbrkry 



/ 



Incomplete holdings beg letter 



3j4 



ACQUISITION rORM5 



Gentlemen: * * / . t)ate_ 

Please send us the following: 



If this can be isent without charge, we >vill| appreciate it. Other^ 
w|se, will you pl'ease quote 'price. . 



^ 2536 , 



.Cleveland Public Library 
Serials Section 



I 



QLEyELAND PUBLIC LIBRARY 

Order Department <^ 
Serials Section 



,^vWe will very much appreciate the favor if you can send for our^ 
, inspection a sample zo^ of , 

. '\ ' ' ' 



Head, Order Dept. 

Date 



2505 Sample tcqucit ^ \ 

\ 



ACQUISITION FQRM5 

SOUTH DAKOTA STATE UNIVERSITY 

BROOKINGS, SOUTH DAKOTA 57006 
Lincoln Memorial LtiiuaT 



Of net. OKJHZ UMARIAN 




SDSU ^ 
FEVER 
76 . 

— ^ 



/ 



Gentlemen : 
■ t 



4 We' have received the following title on ^ . 

which we ordered on « but have not received 

,• an invoice: ^ 

■ ■! / 



W 



!^1[l/you please send an invoice immediately. 



Tha 



'ank you, 



Mrs» Gwen Carlson 
Acquisitions Department 



■ i 
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AJmd'grmit, univtrtiiy $$rving South Mio$mt9 Aroutlh Teacking-^mmmch'^ExUnHon 



ACQUISITION FORMS ' 

SOlfTH DAKOTA S'TATE UNIVERSITY 

BROOKINGS, SOUTH, DAKOTA 57006 
Lincoln McMontAt Lkbabt 



OmCK OF TSC UBftAUAN 



Gentlemen: 



library receives the following seri^ from you* 



^ 1 ^ 

,Siri^e it is not .acceoired as a standing 'a2;der, we periodically 
reoirder the seriesyfrom yo^j»j_^ 



y/§ have > is the next edition/ 

^olume published? If not, when is it to be expected? 

J Will you please send ^ and"^ 

c. ^ enclose an original invoice. ^Please use our order 
* ^ number on all correspondence. 

""'ihank you for your prbmpt attention to our^request 

.Sincerely, 




Mrsi. Gwen Carl-son 
Acquisitions Department 



- : i/ 



\ i 
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ACQUISITION FORMS 



Cecelia t ion letter. 



SFRTAL ^^TICORDS DIVISICTT 
ST^^FORD UMIVERSITY UERARES 
STAIJFOPD, a^JFgBtUK 94305 



1 



Hear Sir: 



Please cancel our standing order number ^ 
for the publication: . , . 

Effective iimiediately. t , : ^ 

\ Kixidiy s£xa refund to Serial Records Division. 



Mrs, '^ertrvde Travis 
Head, ' S^ial Records -. 



ACQUISITION'^QRHS . 



and quote letter fonr., . 




' SERUL DEPARTMENT 
THE STANFORD UNIVERSITY LIBRARIES 
STANFORD, CALIFORNIA 9-^05 , 



Dear Sirs: 

We are interested in acquiring the following volumes of 
your publication to complete our sett 



Please let us know if these issues are available and at 
what -price. If 4ou can not sifpply through your association, 
do you know of any iets available elsewhere? 



Thank you. 



Mrs* Gertrude Travis 
Head, Serial Department 



* \ 



• ' ■ ACQUISITION FORMS * • 

^* ' JROK: MICHIGAN SHATE -UNIVERSITY 

. ' . ■ LIBRA2Y-SZRIALS 

< ■ . ' ■ ■ ^ 2^ J LANSING, KI. '♦3824 

U.S.A. 

A CANC2LLATI0:< ^fiCTICZ AMENDING CUP STANDING 0Rj3ER NUMBER XJOR (TITLE) : 



CANCELLIN G ■ COPY(I£S) ^AS iiENT TO YOU DATED* 



TSE CANCELLATION WAS TO 3L rlFI-'iJGTIVE ^^ITH \ . , HOWEVER 

HAVE CONTm'SD TO HECEIVEi • . I ~ ' ' 

, \ • • ■■ ■ 

BY OUR R£CCRDS: _^ ..E HAV::, .NC: h.ilL YCU rOR THESE' ISSUES. 



_rtE HAVL' NO 0'JToT,.NDirW INVOICE' FOR- THESE ISSUES. 



_WE PmII; YOU J _0N YO"?. I>.fCICE_ [ ^DATED 

^--'OR . 

y.c,y.-^ :CR CREDIT/Hrl-X'ND OF 3 ^BI OUR LETTER OF 

rti iUVi Alv' CUTSTnNJiNG IIA'OICE D^TtD. 



\ ' ' FOR rsZsE IbSUES^, MAY WE CONSIDER IT CANCELLED? 

t 

im WE HAVE YOUR PERMIStlON TO DISCARD THESE .ISSUES? . ' . • - 

TC" SAVE YCU AJT pUR£r.LV:-]s' UNNiCEScARY TII-IE hNL' FCSTASE wE a ILL DISCARD THESE ISSUES IF *WE 
HAVE NOT HEARD FRO! YOU , D AYS. " ' . 

. % ' . ' 

A ■ ' 

SINCERELY, 



PAVID C. TAYLOR 
' ' . , . . ' SERIALS . 

FOR YOUR CCNVEiaENCE AND OURS, PLEACE USE THIS SPACE FOR YOUR- JJEPLY. 




ACQUISITION FOSKS 




OKLAHOMA STATE UNIVERSITY • STILLWATER 



xro 372 62H. 237 



74074 



Gentlemen: ' ' i \ . 

Hease give us ♦return pennission'^for : \ 

Billed on your Invoice no. dated ' ' _ , 

for the reason indicated below: 

D e f ec t Ive : 

Please send .'replacement copy "as^due". 

^Billed as orde?red; wrong title shipped, ^ Send the correct title, 

as li'sted below, "as. due". 

W rong vt^itle billed and shipped. Send accredit nemo £or this title 
and send the correct title, as listed below, oij^ a new invoice; 

^puplicate shipment. " 

Order was cancelled^ 



Other: 



Thank your for your coop^eration. 



Sincerely, 



(Mra,) Guyla Bontl Houston 
Sierlals Librarian 



GB^/kg , 3ol 



i- 



ACQUISITION FOR« 



OKLAHOMA STATE UNIVIRflTY • STiUWATER 



The University Library, 

(405) 372^2n; Ext. 237 



74074 



Gentlemen: 

We have received your recent statement (copy enclosed) which indicates 
non-payment for the following: 



which was originally billed on your invoice: ' • - . ' 'T^ 

, According to our records we have paid for thrs item as follows: 



Please recheckyour records an^-see if you cannot locate our payment. 
Than^ you very much. • ^ 



r 



Very truly yours, 



' ^ ^ , (Mr s . ) Guyja^nd Ho.uston 
Serials Librarian/ 



ACQUISITION FORMS 




OktAHOMA STATg U WIVERSITY • STILLWATER 

The Unfversify Library , 7^074 

(-(05) 372-6211, Ext. 237 



Gentlemen: 

You have been sending us the following publication or^ a complirnentary 
basis: 



• 

Please remove the following address from your mailing list as of 



THank you very much. 

Very truly yours. 



GBH/lb 



(Mrs. ) Guyla Bond Houston 
Serials Librarian 



ACQUISITION FORMS 




OJCLANOMA" 1 TATI ONIViRSITT ^ STILLWATER 



The University Library 

I40i) 272.d>n. Sxt 237 



74074 



Ceptlemen: 

You are sending us the following serial on a complimentary basis; 

/ • 



Would you please change, our mailing address to read as foUows: 

Library - Serials Section 
Oklahoma State University 
Stillwater, Oklahoma 74074 

The old address was: ' * . • 



Thank you very much. 



\ 



Very truly yours, 



GBH/ys 



(Mrs.) Guyla Bohd Houston; 
Serials Librarian 
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ACQUISITJON FORMS, 



OKLAHOMA STATE UMIVEttSITT * STIiWATER 



The University library 
(405) 372.67U. fxK 237 



"T7 



7407/. 



Request for ^iddress charlge on paid 
or free subscription. -^laiTing ^lattel 
(or, copy) is taped on... 



» Gentlemen: 

You have been sending us the following publication on a 

* ♦ 

corpliraentaiy basis: ' \. 



Please change the mailing l^bel fronts , 



to read as follows: 
Thank you very much. 



Libraiy—Serrials section ' Z- 
Oklahoma State yniverstijr 
Stillwater^ Oklahoma IkOJk 



V6iy t^ruly yoyxr?, 



.% ' ^ 



Giayla Bond Houston 
Serials tibrarlam 



TO: 



PROM: LIBRARY- SERIALS 

.MICHIGAN STATE UNIVERSITy • , 
'■SAST LANSING, MICHIGAN 48824 



DATE- 



Pear. .Sir /Madam: ' , - ' ' ' ' ' 

' We' are writing concerning (title): • - 

which" we'rreceive ' on our. standing order number 

>' ' ' fhrough our, dealer, ' 



We are 'continuously receiving 
for the .above title. 



copies oh 0ur 



copy standing order 



We are holding the folloW^ng duplicate piecesj 
We have paid_ 



'J 



According to our records, we have riot received an invoice for the^, dupli,qaj!:e macerial?* 

Enclosed are copies, of, all varyir\g, mailing labels... We hope these will assist you 
in tracing and correcting the duplicatiori problem. , ' * - 

Your reply. will be appreciated* If we do not receive a redppnse from you within 
days^ we Will, (dispose of all (duplicates as*we see fit. - ^ * 



'^harik you -for your help* \ 





Jiavid C. Taylor 
Serials 



F\or VouF\convenienc'& and ours, please* use this space for your rjBply. 




ADDRESS^ 



ACQUISITION FORMS 



LiBRARY-SERIALS 

Michigan state' t^^j vers ity 

EAST LAMSING, MICt^IG/V^^ ^QQi^ 
U.S.A. 



DATE : 



•THlS,rS A FIEQUEST FOR lt4F0RmTI0N, ' NOT AN "O'RDER 
DEAR ST:R/KADAM: ' ' ' 

PLEAS& LIST NU-BERS, AUTHORS, TITLES AND PRICES FOR' ALL 'VOLUMES ^ IN ..YOUR SERIES 



PUBLISHED AFTER VOLUME 



^ '19 / 



USE SPACE PROVIDED OR RETURN COPY/OF VlIS REQUEST WITH LIST. 




IF. NO NEW V0LUME5 HAVE -^EEN PUBLISHED, WHEN IS THE NEXT VOLUME EXPECTED? 
ARE YOU STIlL PUBLISHING THIS SERIES? 



', 7 



'THANK YOU FOR YOUR ASSISTANCE, 



CORDIALLY, 
DAVID TAYLOR 
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ACQUISITION FORMS 



Form used to request a periodical or serial: l 



- 

Autnor 








« 


.-^^i ; — 

/ 




Title 










4 












* 


s 


Place : 


Pub: 




-* 


Cost : 


Freq': 


Acct : 


Req. by: 


Vfd: 


-Bee:in with: 


Call no: 


Backfile: 


Address : 










- 



Form used by Periodical Department for ordering thii periodical or serial: 



- - ^ • — :— ! 

Processing Dpt. Use Only 


Periodical: 


t 

Ovf^PvPf^! [Rec^d; 


Claimed: 


< 

, Source: ! , : 


; PavTU^^i^- 

. cd. no.: ^ » 


X Vi c:r ^ Temp': 


3et (Jest : 


5 c . ' 4 ' 

Mail to: * . 


Address if direct: 


* 




066/3-75/2000 
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VOL OATE OF PERIODICAL 



BiNOERY 



.RECORD 



SENT 



RETURNED 



VOL DATE O^' PERIODICAL 



RrrURNED 



Iff 



,0((y<» I Tm,£ 



\ 



LC 67-48 {10/-72) 



BINDING RECORD, 



( D 



GPO : 1972 0 - 479- 066 



ERIC 







SET " > 
-*»••• * - - 


VOLUMC 


SCKT 


RCrURNCD 


VOCUMC 


SCNT 

*• 


RCTVRNED 


VOLUME. 


SENt 


_ RrrufwcD 








































t 









































































































































































































































































-"'^^i 















.*»*« 




Shelf label when the volume is 
sent to the bindery: 





PERIODICAL AT BINDERY 




TITLE: / ^ 








VoL 


Dates 


Vol. 


Dates 




-J 

< 












* 


















/ 






































ERLC 









Three^part^ slip prepared when the first iss^ of 
new volume is received. The green and yellow parti 
are routed to the binding assi&1;ant| who pulls the 
binding, holds tha green slip which will lattr 
route with the bound volume and leaves ^^he yello^ii ■] 
part as a charge Record when the unbound,jk«>itjmB 
is removed for binding, The^pirrfe^-p^ftremains in 
the kardex as a charge^a tjlnqlery until the 
bound volume is received • 



BINDERY PICK. -UP SLIP 
TITLE ."^ 



ISSUES_ 
YEAR 



INDEX 



TPL 72-27 



V 
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■ti 



'i"^' i"' 






I 









^ OTHER 
^VQliUMEfe 
. IN 
PJROCESS 



( forwarding date ) 



.SPECIAL 
ATTENTION 



For Loa 



Author I zed 
by 



DAssign to 

Qlf other than 1st /cry 
assign to 

by 



Ofor examination by 



Completed 
■ by 



f ^ 



QFpr photoduplication 



Comptet ed 
by 



(Control No. ) 



Qpor interlibrar>* loan 



t.W 5/60 (rev 3/69) ^ » ^ ^ ' 



SEiOAIS DBPARTHEHT _ ' 
O.S.D, LIBRARY 



WE BkTE tzavm THE FOLLOWING SERIAL ^Iffi^O 

V 



TITIZ: 



SXATOS: 



S^MPIB Cok OF PERIODICAL/CCaniNaATIOH 
GIFT ITEM 

APFSAES TO BE QOVSUG WITH OUR SUBSCRIPTION 

TO; ' , 



', RECOMMENDATION; 



PERIODICALS: 



CONTHTOATIONS: 



ENTER SUBSCRIPTION: 
ORDER CARD ATTACHED 

DISCARD 



CHECK-IN AND SEND TO AREA 



jlHOIDING SAHPUe FOR FURTHER 
CONSIDERATION 



_STAlfe AND SEND Tp AREA 

1_RAVE GATALOGOD A3 SEPARATE 
NOT INTERESTED IN SEKIES 

UAVE^ CATALOGUED; AM. 
"tTlNTB^STED IN ENTIRE SERIES 

J^CARD 



HOIKING FOR FARTHER 
"cONSlMRAtlON 
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OS?)' LCRARY 
AREA/CALL NO. 



. SEP.L^LS DErART.N^SrNr.jvIE.MO DATEJ^ 



TITLE: 



CEA$ED 



OTHEPv': 



V0LU.^:E Ar.D I^SUE: 



susfent;£d 



TE^:?. SUSPSI^X)ED' 



CANCELLED 





TITLE CHANGED TO: 











\ 


, s - - 


< 




■ "> 


^ . - • / * 




ARE A ■ C HA KG ED FROM: 




TO: 


i - 





TiJile.ccGsaUon: notify area, ci^aioginr, bindc-- 



Tideclnnge: no'iiTyarea, bindery, reference, cataloging 
Area or:zn^e: ro.iiy arenas ir.voivac^ reference 
Ti:ie canccUi^d (no c?.ll nurrber): nol'ify reference, area 
Title cancelled (c^'il I nurnb-r): noL'/y cato^loging, b^ndory, area 



\ 



374 



ERIC 



Sericlry Lrorariai 



This form is filled' out oy tne. seriils checkers and f onfarded to l^he Catalogue Section 
Used for title and -issuing ooiy changes , ' ^ ^ ' 

Priority , Date 



To: Catal'qgue Section * ' . 

From: Acquisition Sectiron/Serials 



Please' return to Acquisition Section 
with new cards or* comments on verso 



^ ' Change of title and/or issuing hody 

1.^ Old title, issuing body^ etc > 



Call no* 



Last issue received: 



2. New title, issuing body^ etc . 



First issue received: 



Source of information: ' 



Attachments 



Purchase ' Exchange ^ Gift 



1 " 



Approved by Serials G!pnm4ttee ^ j_ ^ 



' Action completed by Catalogue Sec\ion 

5* Change nfflbed : Order Desk -(sj6rials) G&E records 



> 



ERIC. 



L J5 (3-^8) 
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DECISION fORHS, ROUTING SLIPS, ETC.- 




TO: 




The titles listed below are duplicates according to Checklist records. 
Please indicate specifically that y'ou have/have not received vour copv: 
and, can/can not' use a duplicate cop^. In either csise, return this 
form to the duplicates clerk for completion of processing. 

Thank yoii. 



Duplicates 

Serials Acquisitions 



4 



Rdffting/marking slip used for hard bound serials 
needing spine markings and going to Main Stacks. 



mm stack 
P0!rsHELvi>x; and countb»g 



ERIC 



Dlocard earlier iasut 
"vhlch this euperaedea* 

jChcck prevlotxs issues* 
Isetid to bindery if enough 
accumulated 



Ele^enter 



X 



^Serial 

J)ocu]Deat Serial 

^Current Periodical 
jrhesis 

^Latest Issue from Ref« 
Drama Transfer 
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Routljig form for locations 
outside of Main Library. 

UlRAItY CAMFUS MESSENGEK 



to;. 



(Otpt./Div./lib./Off ) 



ATTN.: * 



RETURN TO:. 
FROM: 

IN: 



Instructions: 



V 



\ 



'X 



subjecl lo the following. \^ - * 

7. OESTirMTtON musr W jifaln}/ -^iafMl. N«'«b\ 

n«rmiit <ar« end cauHon tfi •f/«ctifif iklW*fy ; 
m«ft#UI; ' • » * H 



CENTRAL SERIAL RECORDS 



CHARGE & SEND TO: 



ADD . 

a' 

ANALYZE 
S. 0. c. 

CAT. AS SEPARATE 

ADD NOT CATALOGED 

DESTINATION ' 
Acquisitions Dept. 
Agr. Econ. Ref. Rm. 
Agr. Engineering 
Animal Industries 
Business Lib. 
Catalog Dept. 
Chemistry Lib. 
Conrad Lib. 
Cyclotron Lib. 
•Engineering Lib. 
Geology Lib. 
Maps & Microform 
Mathematics Lib.^ 
Physica Lib. 
_Seference ^ 
"T^t^^search Lib. 
Sci^ce Lib. 
UndePgradu^te Lib. 
Veterinary Medicine 
Wilsort Lib. 
)> other: 



C.\LL NUMBER 



■ ER^C 



4*' 



ACQUISmOUiS DIVISION 
Receiving Problem Rduting.SliJ)" 
CHECK ROUTE. DATE & INITIAL ALL CHECKS 

TO ORDER FROM CSR ^ 

__ TO CSR .FROM ORDER ; 

TO RBPUCE. CLERK 

TO PROBLEMS CLERK [ 



MAILING LABEL ENCLOSE^ 

INVOICE ENCLOSED 

ORDER NUMBER 



Not a B - order 
Not" a Set 



7^ 



Not a Replacement 
Not an. S - order _ 
Dup. for CSR 



•Recedes ST/0 • 



Too Old for CSR 



CSR Entry: See Sets File 



If not-^-ofder. Send to G8eE 

Entry in CSR ' 

ENTRY 



Return To: 



Returned & Sent. Ofi- 



COMMENTS: 

t 

4f 
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fJ^4*QK^C^^ ACQUISmONS % 



f^-^fSECJJOM SHELF 



Ktst' jl€iit to Cttalog 

Stt« fint Issue (9]f sentr 

Earlier Issue (s) sent to New 
Ciiti4pglng' Hold Sheli^ 

I)ete(e) earlier Issms sent to/ 
Nev Cataloging Hold Shelf : 



FiOM ACQtflSITIOMa SECTION TO CATALOGING 
/SECTION if 



AccUikulation or^' three or? iwrfr issues 



••-I 



TO: 



Selecttoia Oifflcer 



ExcUange and Gi^ts 



J^BooV Purchasing ; 



DupUcate/Clitos Unit 



^DocuMnts 



Othtol' 



* on Nfie Cataloging Hold Shelf ^ Pleese 
diedt* to verify that title is beitig ^ ^ 
cataloged^ - • . : 

Annual . - ^ 




batit^irst lUsueCs) sent for 
cataio^g: 

... . ... 



jfiWJM tffiCld^Sl TO CURRENf CHECKLIST^^ 



€ils ^ an incoKpiete separate 

Ifol&ngi^eard fioi^ i)| Checklist. 
pXeaie search Currnnt Che/'^ ' ^ 



Triie M n«r -f^a^^ 



il ERJC^ . ;•■ ■ - 



No Check Us t Card 



In Check liikt Undferr. 



Not a Serial 



Do Not Use; Do Not Heop^d 



In bfficial.tteder: 



In OOP Tfadet: 



_P* Oa Nunbert^ 



Copy Mready llecordedtforr 



rectly in: ,t ^-^..-^^^g^^^ 



^^EeceiVed Directly 




Grained: 



;Nev gi|aifc^;L%a^^^ 



^ . /#irit -do#^'R6cei4e^^^ 




I 11 m js^ V VI vu VIII 


IX 


k XI XII 


K 2 ' 3 4 y » 6 -7 


3 


9 10 


11 12 13 14 ij) iC 17 


18 


19 20 


. 21 22 23 24 25 '26 27 




29 30 31 



Newspapers i» 1: checking c^rd. 
^ , 2: iroutingslip . 



Return to Stacks, L-iB-40 
L, 7 4 (^62) 

NEWSPAPER ROUTING SLP- 
Dag H^mmafskjoid Library 



' . ' , Item nctr 

, .f&MP,ORARY SLIP • CARDSJJvIJROCESS^' : 

Series; ; 



Holdings- 



Author/MHe 
of analyHc: 



Form J 50 



Book to: 
Oafe: 



, t 



. MEMO TO P.R.R. 



RE: 



CURRENT NUMBERS .FOR VOL. 



MAY BE DISCARDED AS 



THE BOUND VOLUME HAS BEEN RECEIVED. 



, CSR 



1 19 
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_ . — . ^ ^ . — ^ 


















. TITLE CH^GE PROBLEM " \ ' 






; 00 NOT CHECK IN PIECES. ^ . ^ * 




♦i, -' * 


PLEASE PUT THEM ON THE ENTRY OUT'SliELF. * 




'. s ^ 


^ * 3 T- ^ ' - 

^ \ CDAlFE> (INITIALS) 











PERIODICAL DECISIC^^' CARD 


* 


c 

AGENCY 


TITLE , 








« 

HOLDINGS 








FREQUENCY 








K ■ 




O 





u • COhWimE 
RECOfMENDATIONS 


decisbJin 

c 

Order 
Bk.file 


CATALOGBiG 
. RECOMMENDAUGNL 

* Serial 






Cont. 








Gift 


Analyze 






Exch. 








Diictrd ......^^ 


Part. .Analyzed 






^ Location. ^ 








Monoftraph 


J 






.KeeR-^t^ do not 






catalog^ 





CHANGE IN SERIAL 



Date Started: 



Type of Chamge: 



PERIODICALS Initial : 
Old Entry: 



New Entry: 



• Call Number: 



Visible 



Printout 



SET CONTROL. Initial: 

*Rolodex« 
Temp 

Payment" cards 



/ 



Record holdings 
Remove^iPotes 
Close out title 
File temp / 



OUl/?^T5/500'., 



,SET CATALOPINCJ. Initial: 



SERIALS ROirciKG SLIP 



Db not,ar»aric spine 

'^•^ ~" ~^ — "-^^ ~~ 

Retura for bindi^ 
CXRCULATlOiS DEPT: / > 

Gl:tsrge tot 
DmSIONS 

Discard suporBcded issues 
Latest: vol# Reference 
Latest: vol* Soc» Scieace 
FacuXi:y clrculatloa 

if 

BiOpXficcimene 
OTHERS: 
Blzid as rocM 



OREGOrf '; /;) 
u. S. A. * 'i 4l 



ERIC 



•3 3^. 



Serial Humher 



Used" for" change of locations, withdrawals, etc. 

TRANSFER.CANCEL FORM . 

Call no. Author , — 



Old Location (LQC) 



New Location 



Title 



Vol. 



Year 



Copy no. 



Comments: 



Requested by . 
Transfer from 

Transfer to 

Cancel ^ 



Date 
Library ''^ 
Library* 



Volumes: Lost . 



, Cancel & replace 

. Herewith AlreacJy transferred . 



If from dept. library: Cards herewith : . 

Cards not found i_Copy records changed _ 

Approved by , Tptal physical volumes 

Resources count: Subtracted by _I Added by _ 



« Directions:^ill in appropriate spaces on thi form dnd follow routine 
on verso. Discai;cl this form when all aciipn completed. 



SUt-^ r«v. '67 



Title (T) 



Date 



Stanford Union List of Serials (SUL3) updating 
fonr.- ucod for notifying the S"L£ sfaff of 
changes, additions, etc. for any serial titles 



Old Call Nu]d>er 



(CAL) 



New qall 



Number 



I f j Add Infonaatiqn j 
V ^f/ Change 




\ 



/ / Delete 

/ T New^ Serial 




foldings (HOL)_. 
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7 ^ 
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♦■-as: 



Serial- Process "Form used for setting up new 
■ titles or chahging any records (titles, cl.qsurrs, 
supersedures, fetc.)-sent from Serials Dept.. to 
the Gerials Catalogers with appropriate materials 
and/or explanation. ' , * 



FIRST 

r 

NEW 



CALL NO, 



COPY 



ENTRY: 



'VOL.; 

1. Shelve , . 

a. " Stacks 

b. ' Other^ 
Z.XBind 



_^ Do not Bin d . , 



A, Previously bound_ 



ff 3 and 4 checked, Serials Records will /[' 
notify dindfng and Finishing to remove 
card from file* 1 



5, Box 



Sabscj:iption_ 

Exchange 

F^MARKS: \ 



op for processing^ 
Gift and 



Put^ase 



DECISrdN-FORJB, ROUTIWG SLIPS^ EJC\ 



Starch »^ fox iMNly r#c«ived its«»*, #ith*r txm cataloging, n^grapha in 
sariaa, or nofw«arials^<lRacto) ' ^.v ' 





/AS; 



" -~ -'-'i^'^ 





ERIC 



385 



j 



FORHSv flquT^NS .Si4«» CTc. ^i: ,'' " . s \- ^.ca>:y-. . 

S»«rch «Up for ns^ly r»c«iv«d ittM, •Athwr *nfw' catHo^jiflg, fisrttfgt*^ '•■''!'-. * - 
J^. Mxie^, or nc^h-8eri«l*v'.-(Vair«oj '.>.'' ,..'*.-:■'"-.; . •)■"■■>••'-•• 




' .. : . liif.; «iMl.fjite*taiQfwbeie; If •i. «iily fir'iitfl.Vjfti.;'t{vj^ di^te'liteit «fijwt««i ako 
-SotiflrwHeprt ejL briefly, f\ \. .', -V" 

. poly uf.Jiff. . V,-rv^r,t. ai-iiiOTat ■ ^ 



^3 



r • - 1 / I- 



• - v" v^ A*>. '^ 



ERIC 
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l; V 



DECISION rOHHS, ROUTING SLIPSV ETC. 



" --'i^?, '^•''V* ^ -c. • . • ^ " 

\: yt^kihm%%,Mhids:^^ m ritw.UUf i» ortler«i* It is wnt to th» Catalog 




th)i title 4s 
pexnanant zacocd caxd* 



■ '4 ■ \ 














' • HISTORY 










































* 














* • 






7- — 

t ' * . 1 *. * . 








. -9 ■ ■ " 










. . . * * 


\y 


^ ""f ^ 


















* J 



Deaterv 



Ff^HQUENCY: 






□ NOTES • . 


d X-^EFS \' 


0 WHITE CARD 


CODE; 






Searching* 




\ 


PC 






INACT 


: V-^ 


\ . 


ipf; 




\ 




; • 


': r . ' . . ■ — ^ 




A^AANSELL * 










" ^ — ; L ■ - . — — 











STAKrtXNG ORDER ^ \ * CAtLtiO. . \:_Jil^ALyZ£' ' ■ * , 
ORDERtp-rTEM * ^' ^ ^ ; J^OUTER-^SEE ttoXE * ^ 

V.' V.' f ■ l-JCURR.*lSSUES"QNLy . 



^R 



CRL 



, BY ITEM'' 

r GrtT & ex: • 

BACtCFttE i 

MEMB^RsMtR 

SUBSCRlPTIOf?^ 



CB* 



. r ^" D l?EiSEARCH • 



.1 



' - .It. ■ / : 
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Editorlale: L'ora deila verit|i>uda e cruda\ 0 ll voto ^ 
paradossale del 15-16 glugnOr,dl Franco Odngvesl O ' 
La Democrazia Cristlana al hiyio, di G^igHelirib de' Glo- 
vianni 0 La c^iscussibne sulraborto, di Raimondo SpipzzI 
a Lo Stato a difesa deK dirltto, di Guido" Gort^ella \ Q 
La sorte delio Stato assistenzlaJe^ di Vittorio Wathieu 
B Un pioniere. ^a liberazione: Bai;t^lonieo Las Casds^ 
di Regihaldo Fra^ciscoH L'Anno Santo e lea!loall|stairi- 
ze dello spirlto religiose, intervista di Pierre Emmanuel. 
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